
 

 

 

 

 

 

 

 

  April 19, 2021 

 

 

Dear Sirs: 

 

We invite you to provide a bid that meets the enclosed specifications.  Sealed bids will be received at the 

office of the General Manager, Board of Public Works, 75 East Morgan, Marshall, Missouri, until 3:00 

p.m., June 1, 2021.  Bids will be publicly opened and read aloud in the Board Conference Room at that 

time for:  conduit, pull box and pedestal installation.  

 

Background:   

 

In 2019, Marshall Municipal Utilities (MMU) applied for and was awarded a USDA Reconnect 50/50 

Loan/Grant.  The purpose of this money is to expand MMU’s fiber optic Internet service to underserved 

areas within roughly 2 miles of Marshall.  The entire loan/grant area covers 17 areas with approximately 

370,000 feet of conduit and fiber.  MMU has also applied for a second USDA Reconnect grant in 2020 

which will, if awarded, cover over half of Saline County. 

 

This is a non-standard RUS bid document.  All RUS standards for insurance, equal opportunity 

employment, civil rights, bonding debarment, lobbying, etc. must be met.  All RUS forms required are 

included with this bid and must be completed before submitting bid.  

 

Scope:   

 

This bid request is for the installation of conduit, pull boxes and pedestals (materials provided by MMU) 

for 17 areas, totaling approximately 370,000 feet of conduit.  Each area will have its own detail section 

in this document with multiple maps showing general location of conduit to be installed and location of 

pull boxes and splice pedestals.  Each detail section will also include a map of wetlands as identified by 

the USDA.  Maps with construction level detail will be provided to the winning bidder.  Areas included 

in this bid request include (all footages approximate): 

 

1. Meyer Lake Rd -  5,268’ along Meyer Lake Road and Knob Oak Drive 

2. Lark – 2,372’ along Lark Ave at MO Rte O 

3. Landmark – 7,519’ around the intersection of MO Rte 240 and Ladder Ave 

4. 65 North #1 – 24,795’ along several gravel roads north of US 65 NW of Marshall 

5. 65 North #2 – 12,170’ along several gravel roads south of US 65 NW of Marshall 

6. Ladder – 5,287’ along Ladder Ave 

7. Wildcat – 19,616’ along Wildcat Road and MO Rte 41 



 

 

 

8. WW – 13,719’ along MO Rte WW 

9.  Lime – 46,855’ along MO Rte 240 and Lime Ave 

10.  Shackleford - 65,334' along Highway 20 and EE and the village of Shackleford and 

adjacent gravel roads 

11. YY - 28,483' along Highway YY and 200th Road 

12.  Drake - 7,870' along Drake Road and Intrepid Ave 

13. Hemlock - 6,198' along Hemlock Ave 

14. 195th - 9,258' along 195th Road, including a crossing of US 65 

15. 200th - 29,812' along 200th Road, Highway WW, 205th Road, 197th Road and Leopard 

Ave 

16. King -  49,341' along King Ave, 195th Road, Mount Olive Road, US 65 and Highway HH 

17. 240th - 32,823' along 240th Road, Heritage Ave, Green Ave and 225th Road 
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General Information: 

 

Timing – Construction may begin as soon as all legal requirements are met.  Our goal is to average at 

least one area of conduit completed each month.  Most of the areas in this bid are relatively short and 

should take less time than that.  For purposes of the contract, the completion date for these areas shall be 

12 months from date of fully executed contract.  The list above gives the initial order of the installations.  

Some areas may move up or down the list depending on circumstances.  For example, the Marshall 

Special Road District is planning on paving Ladder Ave, so conduit installation for that area may be 

delayed by their project.  As long as MMU can meet its USDA accounting and reporting requirements, it 

is acceptable to do parts of an area out of its normal sequence in order to simplify state highway permits.  

For example, the Landmark area is adjacent to the Lime area along Highway 240 and could potentially 

be covered by a single highway permit.     

 

Easements – The majority of conduit will be installed on public road right-of-way.  However, there will 

be a few sections of private roads that will require MMU to obtain easements.  In addition, some county 

roads may have different restrictions that may cause some issues.  If MMU has difficulty obtaining 

easements, those short sections may be delayed or even possibly removed from the project.  Additional 

details are provided on the map summary page for each area.  

 

Conduit – MMU will supply 1 inch SDR 13.5 HDPE roll duct, generally on 72 inch diameter reels.  

Reels of conduit will be stored at a locked MMU facility.  Contractor will coordinate with MMU 

personnel to pick up conduit as needed. 

 

Pull Boxes - At locations marked on the maps, contractor will install grade level pull boxes.  The pull 

boxes will be from the PenCell Plastics (Hubbell) PE 20 inch series or a substitute of similar size, and 

will be supplied by MMU.  Approximate dimensions are 24" x 30" by 15" deep.  A sheet with 

dimensions is attached in the appendices.  Two inches of chat shall be installed and graded before 

installing the pull box.  The box is to be level and at grade.  The boxes should not protrude above ground 

enough to be damaged by mowers, so for sloped terrain, installation may need to be slightly below 

grade.  Conduit is to be stubbed up approximately halfway between the chat and the top of the box.  Five 

feet of tracer wire should be left on each conduit past the end of the conduit.  Pull tape shall be tied or 

taped off.  

 

Splice Pedestals - At locations marked on the maps, contractor will install pedestals.  The pedestals will 

be Charles Industries model BDO 205-ET, BDO 205-ETS (10 inch pedestals), or BDO 6-EG (12 inch 

pedestal) or a substitute of similar size, and will be supplied by MMU, along with a mounting stake.  A 

general information sheet from the manufacturer is attached in the appendices.  The stake shall be driven 

to the depth recommended by the manufacturer and shall be plumb.  At least two inches of chat shall be 

installed following the manufacturer’s instructions.  The depth of installation of the pedestal and the 

height of the conduit in the base shall be according to manufacturer recommendations.  Five feet of 

tracer wire should be left on each conduit past the end of the conduit.  Pull tape shall be tied or taped 

off.  The manufacturer's documentation for the 10 inch pedestals can be found at:  

http://www.charlesindustries.com/download/Fiber_Pedestal_in_PDF/LTCFO-BAS-X-801_pr9.pdf  

 

 

http://www.charlesindustries.com/download/Fiber_Pedestal_in_PDF/LTCFO-BAS-X-801_pr9.pdf
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Tracer wire – The conduit will come with a tracer wire built in.  Effort should be made to keep from 

damaging the tracer wire or its insulation. Tracer wires should be checked for continuity after 

installation. Any tracer wires found to be broken or damaged shall be repaired by the contractor.   

 

Pull tape – The conduit will come with a pull tape installed.  The pull tape needs to be kept in place and 

taped off at each end of each pull.  Because of the way the conduit is rolled onto the reel, it will seem 

like an excess amount of pull tape is at the external end of the conduit.  This should not be cut off, as it 

will be sucked back into the conduit as it is unrolled. 

 

Coupling –  At locations where conduit needs to be coupled, the conduit from each direction should be 

overlapped and the tails stubbed up out of the ground by least 5 feet. The pull tape should be secured 

(taped off) so as not to be lost, and the conduit ends should be taped or capped to minimize water and mud 

ingress. This procedure should be followed for reasons including switching from plowing to boring, or for 

changing conduit reels, and when a 90 degree turn needs to be made but is not indicated on the maps.  

MMU will install a coupler and connect the tracer wire and pull string.  Conduit reels with less than 150 

feet remaining should not be used for long straight runs that would require a coupling. 

 

Depth – For MMU purposes, the depth of cover should be 24-30 inches.  However, the right-of-way 

owner may have more severe restrictions.  In these cases, the requirements of the right-of-way owner 

must be met.  In addition, in cases where farmers have usurped some of the right-of-way, the depth 

should be increased to avoid potential damage by farm equipment. 

 

Wetlands – In order to avoid disturbing wetlands, per USDA requirements, any conduit in wetlands must 

be bored and not plowed or trenched.  If there are any locations where this is not possible, they should be 

noted on the returned proposal. 

 

Endangered Species - Several species of endangered bats have been identified as being potentially 

affected by this project.  As a result, tree removal should be avoided.  

 

Installation method – Except in areas where boring is required, the contractor can plow, bore or trench or 

use other methods to install the conduit, subject to requirements of the right-of-way owners.  Any 

disturbances must be repaired to the satisfaction of the right-of-way owner. 

 

Deviation from Plans – In general, MMU is willing to work with the contractor on necessary deviation 

from original plans for valid reasons, such as changing which side of the road due to congestion of 

existing utilities or wetlands, as long as MMU is consulted in advance and the deviations don’t add 

excessive additional splicing or pull boxes. 

 

Inspection/Acceptance – MMU personnel will typically visit the construction sites on a daily basis to 

answer questions and verify construction is proceeding according to specifications.  MMU may test pull 

string and tracer wire continuity on occasion.  After construction of an area is complete, bidder will notify 

MMU and MMU will perform an initial visual inspection.  After such notification, MMU will have 4 

weeks to attempt to pull fiber into the conduit.  If MMU cannot successfully pull fiber, and it is 

determined the conduit installation is the cause, the bidder will take such measures as are necessary to 

remedy defects.  If MMU successfully pulls fiber, or does not attempt to pull fiber within 4 weeks, and 

there are no known visible defects, the conduit installation will be accepted.  In order to keep up with the 
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project schedule, MMU may begin pulling fiber as soon as shorter sections are complete and not wait for 

the entire area to be finished.  
 

Permits –  

 Contractor will be responsible for obtaining necessary Highway permits.   

 A very small part of this project will be inside Marshall City limits.  A permit/license may 

be required by the City of Marshall for vendors providing services in Marshall.  It is the 

responsibility of the contractor to get this information from the City. 
 

All equipment, materials, and workmanship must be in accordance with the drawings and specifications 

on file with the General Manager, Board of Public Works, Marshall, Missouri. 

 

Copies of the contract documents (Invitation to Bid, Instructions to Bidders, Bid Form, Agreement 

Form, Construction Performance Bond and Construction Payment Bond Forms, General Conditions, 

Supplementary Conditions, Detailed Specifications and Drawings) desired for bidding purposes may be 

obtained from the office of the General Manager.  A current planholder list may be obtained from the 

office of the General Manager in person, by fax, or by mail when a stamped, self-addressed envelope is 

provided.   

 

A certified check on a solvent bank or a bid bond by a satisfactory surety in an amount equal to 5% of 

the total amount of the bid must accompany each proposal as bid security. 

 

No Bidder may withdraw his bid for a period of 60 days after the date of opening of bids.  Minimum 

wage rates for this contract are subject to the prevailing wage rates as determined by the Industrial 

Commission of Missouri.  The wage rates are set forth in the contract documents, and are to be 

considered as a part of this Invitation to Bid. 

 

Not less than the prevailing hourly rate of wages, as set out in the wage order attached to and made part 

of the specification for work under the contract, shall be paid to all workers performing work under the 

contract.  (Section 290.250, RSMo). 

 

The contractor will forfeit a penalty to the contracting public body of $100 per day (or portion of a day) 

for each worker that is paid less than the prevailing rate for any work done under the contract by the 

contractor or by any subcontractor.  (Section 290.250, RSMo). 

 

The contractor and all subcontractors to the contract must require all on-site employees to complete the 

ten-hour construction safety training program required under Section 292.675, RSMo, unless they have 

previously completed the program and have documentation of having done so. 

 

The contractor will forfeit a penalty to the contracting public body of $2,500 plus an additional $100 for 

each employee employed by the contractor or sub contractor, for each calendar day, or portion thereof, 

such employee is employed without the required training.  (Section 292.675, RSMo).   

 

 

WE REQUIRE THAT YOUR PRICE BE OFFERED ON THE FORMS PROVIDED so that an accurate 

comparative evaluation can be made. 
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The Board of Public Works has budgeted funds for the equipment to be dispensed within a reasonable 

time after acceptance of the bid.   

 

Thank you very much for your consideration. 

 

THE OWNER RESERVES THE RIGHT TO REJECT ANY OR ALL BIDS.  THE OWNER 

FURTHER RESERVES THE RIGHT TO WAIVE ANY IRREGULARITIES IN ANY OR ALL BIDS, 

AND RESERVES THE RIGHT TO DETERMINE WHICH IS THE MOST RESPONSIVE, 

RESPONSIBLE BIDDER AND TO REJECT OR APPROVE THE BID. 
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ARTICLE 1 - Definitions 

 

Wherever used in these General Conditions or in the other Contract Documents, the following terms 

have the meanings indicated which are applicable to both the singular and plural thereof: 

 

Addenda - Written or graphic instruments issued prior to the opening of bids which clarify, correct or 

change the bidding documents or the Contract Documents. 

 

Agreement - The written agreement between Owner and Contractor covering the work to be performed; 

other Contract Documents are attached to the Agreement and made a part thereof as provided therein. 

 

Application for Payment - The form which is to be used by Contractor in requesting progress or final 

payments and which is to include such supporting documentation as is required by the Contract 

Documents. 

 

Bid - The offer or proposal of the bidder submitted on the prescribed form setting forth the prices for the 

work to be performed. 

 

Bonds - Bid, performance and payment bonds and other instruments of security. 

 

Change Order - A document signed by Contractor and Owner which authorizes an addition, deletion or 

revision in the work, or an adjustment in the Contract price or the Contract time, issued on or after the 

effective date of the Agreement. 

 

Contract - A legal and binding agreement between two or more competent parties, for a consideration 

for the procurement of equipment, supplies, and/or services. 

 

Effective Date of Agreement - The date indicated in the Agreement on which it becomes effective shall 

be the date of Owner’s acceptance of the Contractor’s proposal and award of contract. 

 

Legal Addresses - The business addresses of Contractor given in the Bid Form and Contractor’s office in 

the vicinity of the Work are hereby designated as the place to which all notices, letters, and other 

communication to Contractor will be mailed or delivered.  The address of Owner appearing hereinafter 

is hereby designated as the place to which all notices, letters, and other communication to Owner shall 

be mailed or delivered.  All notices, letters, and other communication directed to Owner shall be 

addressed and delivered to Marshall Municipal Utilities, 75 E. Morgan, Marshall Missouri  65340.  

Either party may change his address at any time by an instrument in writing delivered to the other party. 

 

May - A certain feature, component, or action is permissible but not required. 

 

Must - A certain feature, component, or action is mandatory. 

 

Owner - City of Marshall, Missouri, through its Board of Public Works, d.b.a. Marshall Municipal 

Utilities (MMU). 

 

GC3 



   

8 

 

 

Shall - Same meaning as the word must. 

 

Should - A certain feature, component, and/or action is desirable but not mandatory. 

 

Subcontractor - An individual, firm or corporation having a direct contract with Contractor or with any 

other Subcontractor for the performance of a part of the work at the premises. 

ARTICLE 2 - Preliminary Matters 

 

Delivery of Bonds:  

 

2.1  When Contractor delivers the executed Agreements to Owner, Contractor shall also deliver to 

Owner such Bonds as Contractor may be required to furnish in accordance with paragraph 5.1. 

 

Before Starting Construction:  

 

2.2  Before undertaking each part of the work, Contractor shall carefully study and compare the Contract 

Documents and check and verify pertinent figures shown thereon and all applicable field measurements.  

Contractor shall promptly report in writing to Owner any conflict, error or discrepancy which Contractor 

may discover and shall obtain a written interpretation or clarification from Owner before proceeding 

with any work affected thereby.  However, Contractor shall not be liable to Owner for failure to report 

any conflict, error or discrepancy in the Contract Documents, unless Contractor had actual knowledge 

thereof or should reasonably have known thereof. 

 

2.3  Before any work at the premises is started, Contractor shall deliver to Owner certificates of 

insurance which Contractor is required to purchase and maintain in accordance with paragraph 5.3. 

 

2.4  Prior to the issuance of Notice to Proceed and before Contractor starts the work at the premises, a 

conference attended by Contractor and others as appropriate may be held to discuss procedures for 

handling shop drawings and other submittals and for processing applications for payment, and to 

establish a working understanding among the parties as to the work. 

 

2.5  This contract will not be binding on either party until administrative approval by RUS has been 

granted.   

 

ARTICLE 3 - Contract Documents:  Intent, Amending, Reuse 

 

Intent:  

 

3.1  The Contract Documents comprise the entire agreement between Owner and Contractor concerning 

the work.  The Contract Documents are complementary; what is called for by one is as binding as if 

called for by all.  The Contract Documents will be construed in accordance with the law of the State of 

Missouri. 

 

GC4 



   

9 

 

 

3.2  If, during the performance of the work, Contractor finds a conflict, error or discrepancy in the 

Contract Documents, Contractor shall so report to Owner in writing at once and before proceeding with 

the work affected thereby shall obtain a  written interpretation or clarification from Owner.  However, 

Contractor shall not be liable to Owner for failure to report any conflict, error or discrepancy in the 

Contract Documents unless Contractor had actual knowledge thereof or should reasonably have known 

thereof. 

 

Amending and Supplementing Contract Documents:  

 

3.3  The contract Documents may be amended to provide for additions, deletions and revisions in the 

work or to modify the terms and conditions thereof in a Change Order (pursuant to paragraph 8.2). 

 

3.4  In addition, the requirements of the Contract Documents may be supplemented, and minor 

variations and deviations in the work may be authorized by a Field Order, or Owner’s written 

interpretation or clarification. 

ARTICLE 4 - Availability of Lands; Physical Conditions; Reference Points 

 

Availability of Lands:  

 

4.1  Owner shall furnish, as indicated in the Contract Documents, information indicating  rights-of-way 

and easements for access thereto, and such other lands which are designated for the use of Contractor.  

Contractor shall provide for all additional lands and access thereto that may be required for temporary 

construction facilities or storage of materials and equipment. 

 

Physical Conditions - Underground Facilities:  

 

4.2  Shown or Indicated:  The information and data shown or indicated in the Contract Documents with 

respect to existing underground facilities at or contiguous to the premises is based on information and 

data furnished to Owner by the owners of such underground facilities or by others. 

 

 4.2.1  Owner shall not be responsible for the accuracy of completeness of any such information 

 or data. 

 

 4.2.2  Contractor shall have full responsibility for reviewing and checking all such information 

 and dat a, for locating all underground facilities shown or indicated in the Contract Documents, 

 for coordination of the work with the owners of such underground facilities during  construction, 

 for the safety and protection thereof as provided in paragraph 6.12 and for the repair of any 

 damage thereto resulting from the work, the cost of all of which will be considered as having 

 been included in the contract price. 
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ARTICLE 5 - Bonds and Insurance 

 

Performance and Other Bonds:  

 

5.1  Contractor shall furnish performance and payment bonds, each in an amount at least equal to the 

Contract price as security for the faithful performance and payment of all Contractor’s obligations under 

the Contract Documents.  These bonds shall remain in effect at least until one year after the date when 

final payment becomes due, except as otherwise provided by Law or Regulation or by the Contract 

Documents.  All bonds shall be in the forms prescribed by Law or Regulation or by the Contract 

Documents.  Bonds shall be executed with the proper sureties, through a company licensed to operate in 

the State of Missouri. 

 

5.2  If the surety on any bond furnished by Contractor is declared  bankrupt or becomes insolvent or its 

right to do business is terminated in Missouri or it ceases to meet the requirements of paragraph 5.1, 

Contractor shall within five days thereafter substitute another bond and surety, both of which must be 

acceptable to Owner. 

 

Contractor’s Liability Insurance:  

 

5.3  Contractor shall purchase and maintain such comprehensive general liability and other insurance as 

is appropriate for the work being performed and furnished and as will provide protection from claims set 

forth below which may arise out of or result from Contractor’s performance and furnishing of the work 

and Contractor’s other obligations under the Contract Documents, whether it is to be performed or 

furnished by Contractor, by any Subcontractor, by anyone directly or indirectly employed by any of them 

to perform or furnish any of the work, or by anyone for whose acts any of them may be liable. 

 

Without limiting any of the other obligations or liabilities of the Contractor, the Contractor shall secure 

and maintain at its own cost and expense, throughout the duration of this Contract and until the Work is 

completed and accepted by Marshall Municipal Utilities, insurance of such types and in such amounts as 

may be necessary to protect it and the interests of Marshall Municipal Utilities against all hazards or 

risks of loss as hereunder specified or which may arise out of the performance of the Contract 

Documents.  The form and limits of such insurance, together with the underwriter thereof in each case, 

are subject to approval by Marshall Municipal Utilities.  Regardless of such approval, it shall be the 

responsibility of the Contractor to maintain adequate insurance coverage at all times during the term of 

the Contract.  Failure of the Contractor to maintain coverage shall not relieve it of any contractual 

responsibility or obligation or liability under the Contract Documents. 

 

The certificate of insurance, including evidence of the required endorsements hereunder or the policies, 

shall be filed with Marshall Municipal Utilities within ten (10) days after the date of the receipt of 

Notice of Award of the Contract to the Contractor and prior to the start of work.  All insurance policies 

shall provide thirty (30) days written notice to be given by the insurance company in question prior to 

modification or cancellation of such insurance.  Such notices shall be mailed, certified mail, return  
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receipt requested, to: 

 

 Marshall Municipal Utilities 

 75 East Morgan Street 

 Marshall, MO  65340 

 

The minimum coverages for the insurance referred to herein shall be in accordance with the 

requirements established below: 

 

 (A)  Workers’ Compensation:    

  Statutory 

  Employer’s Liability: Unlimited 

  (as per R.S.Mo.287.010 et seq) 

 

 (B) Liability Insurance, Including Premises, Operations, Products and  

Completed Operations, Contractual Liability, Broad Form Property  

Damage, Independent Contractors, Explosion, Collapse and Underground  

Property Damage; Such Coverage Shall Apply to Bodily Injury and  

Property Damage With a Combined Single Limit of: $1,000,000 

 

 (C) Automobile Liability Insurance Covering Bodily Injury and Property  

  Damage for Owned, Non-owned and Hired Vehicles With a Combined  

  Single Limit of: $1,000,000 

 

The insurance required hereby shall be no less than required by the Supplementary Conditions. 

 

Contractor shall require any and all subcontractors with whom he enters into a contract to perform Work 

on this Project, to protect, through insurance, against applicable hazards or risks and shall, upon request 

of Marshall Municipal Utilities, provide evidence of such insurance. 

 

Contractor shall be liable for all deductible amounts from such insurance and shall indemnify and hold 

Marshall Municipal Utilities harmless therefrom 

 

Waiver of Rights:  

 

5.4  Owner and Contractor waive all rights against each other for all losses and damages caused by any 

of the perils covered by the policies of insurance provided in response to paragraphs 5.3 and any other 

property insurance applicable to the work, and also waive all such rights against the Subcontractors.  As 

required by paragraph 6.6, each subcontract between Contractor and a Subcontractor will contain similar 

waiver provisions by the Subcontractor in favor of Owner, Contractor, and all other parties named as 

insureds. 
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ARTICLE 6 - Contractor’s Responsibilities 

 

Supervision and Superintendence:  

 

6.1  Contractor shall supervise and direct the work competently and efficiently, devoting such attention 

thereto and applying such skills and expertise as may be necessary to perform the work in accordance 

with the Contract Documents.  Contractor shall be solely responsible for the means, methods, 

techniques, sequences and procedures of construction, but Contractor shall not be responsible for the 

negligence of others in the design or selection of a specific means, method, technique, sequence or 

procedure of construction which is indicated in and required by the Contract Documents.  Contractor 

shall be responsible to see that the finished work complies accurately with the Contract Documents. 

 

Labor, Materials and Equipment:  

 

6.2  Contractor shall provide competent, suitably qualified personnel to survey and lay out the work and 

perform construction as required by the Contract Documents.  Contractor shall at all times maintain 

good discipline and order at the premises.   

 

6.3  Contractor shall furnish, other than material provided by MMU as specified, and assume full 

responsibility for all materials, equipment, labor, transportation, construction equipment and machinery, 

tools, appliances, fuel, power, light, heat, telephone, water, sanitary facilities, temporary facilities and all 

other facilities and incidentals necessary for the furnishing, performance, testing, start-up and 

completion of the work. 

 

Concerning Subcontractors, Suppliers and Others:  

 

6.4  Contractor shall not employ any Subcontractor, Supplier or other person or organization whether 

initially or as a substitute, against whom Owner may have reasonable objection.  Contractor shall not be 

required to employ any Subcontractor, Supplier or other person or organization to furnish or perform any 

of the work against whom Contractor has reasonable objection. 

 

6.4.1  The Contractor shall perform directly, and without subcontracting, not less than fifty 

percent (50%) of the labor required for the construction of the project, to be calculated on the 

basis of that portion of the contract price constituting total labor costs of the project.  The 

Contractor shall not assign this Contract or any interest in any funds that may be due or become 

due hereunder or enter into any Contract with any person, firm, or corporation for the 

performance of the Contractor’s obligations hereunder or any part thereof, without the approval 

in writing of the Owner and the Administrator and of the surety or sureties on any bond furnished 

by the Contractor for the faithful performance of the Contractor’s obligations hereunder or any 

part thereof, without the approval in writing of the Owner and the Administrator and of the surety 

or sureties on any bond furnished by the Contractor for the faithful performance of the 

Contractor’s obligations here under.  If the Contractor, with the consent of the Owner, the 

Administrator, and any surety or sureties on the Contractor’s Bond or Bonds, shall enter into a 

subcontract with any subcontractor for the performance of any part of this Contract, the 
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Contractor shall be as fully responsible to the Owner for the acts and fully responsible to the  

Owner for the acts and omissions of such subcontractor and of persons employed by such 

subcontractor as the Contractor would be for its own acts and omissions and those of persons 

directly employed by it.   

 

6.5  Contractor shall be fully responsible to Owner for all acts and omissions of the Subcontractors, 

Suppliers and other persons and organizations performing or furnishing any of the work under a direct or 

indirect contract with Contractor just as Contractor is responsible for Contractor’s own acts and 

omissions.  Nothing in the Contract Documents shall create any contractual relationship between Owner 

and any such Subcontractor, Supplier or other person or organization. 

 

6.6  All work performed for Contractor by a Subcontractor will be pursuant to an appropriate agreement 

between Contractor and the Subcontractor which specifically binds the Subcontractor to the applicable 

terms and conditions of the Contract Documents for the benefit of Owner and contains waiver provisions 

as required by paragraph 5.3. 

 

6.7  Contractor shall give all notices and comply with all Laws and Regulations applicable to furnishing 

and performance of the work.  Except where otherwise expressly required by applicable Laws and 

Regulations, Owner shall not be responsible for monitoring Contractor’s compliance with any Laws or 

Regulations. 

 

Taxes:  

 

6.8  Contractor shall pay all sales, consumer, use and other similar taxes required to be paid by 

Contractor in accordance with the Laws and Regulations of the place of the project which are applicable 

during the performance of the work. 

 

 6.8.1  Purchases of tangible personal property and materials to be incorporated into or consumed 

 in the construction of this project are to be made on a tax-exempt basis, section 144.062, RSMo 

 (1994).  The Owner shall furnish to the contractor, upon request, an exemption certificate 

 authorizing such purchases.   
 

 The project exemption certificate shall include but to be limited to: 

 (1)  The exempt entity’s name, address, Missouri tax identification number and signature   

 of authorized representative; 

 (2)  The project location, description, and unique identification number; 

 (3)  The date the contract is entered into, which is the earliest date materials may be   

 purchased for the project on a tax-exempt basis; 

 (4)  The estimated project completion date; and 

 (5)  The certificate expiration date. 
 

 Such certificate is renewable for this project at the option of the Owner, only for the purpose of 

 revising the certificate expiration date as necessary to complete the project. 
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 6.8.2  The contractor shall furnish the certificate prescribed above to all subcontractors, and any 

 contractor purchasing materials shall present such certificate to all material suppliers as 

 authorization to purchase, on behalf of the exempt entity, all tangible personal property and 

 materials to be incorporated into or consumed in the construction of this project and no other on 

 a tax-exempt basis.  Such suppliers shall execute to the purchasing contractor invoices bearing 

 the name of the exempt entity and the project identification number.  The purchase of any 

 construction machinery, equipment or tools used in this project is not tax exempt.  All invoices 

 for all personal property and materials purchased under the project exemption certificate shall be 

 retained by the purchasing contractor a period of five (5) years and shall be subject to audit by 

 the director of revenue. 

 

 6.8.3  Any excess resalable tangible personal property or materials which were purchased for this 

 project by the contractor under the project exemption certificate but which were not incorporated 

 into or consumed in the construction of the project shall either be returned to the supplier for 

 credit or the appropriate sales or use tax on such excess property or materials shall be reported 

 on a return and paid by the contractor not later than the due date of the contractor’s Missouri 

 sales or use tax return following the month in which it was determined that the materials were 

 not to be used in the project. 

 

 6.8.4  No contractor or material supplier shall, upon audit, be required to pay tax on tangible 

 personal property and materials incorporated into or consumed in the construction of the project 

 due to the failure of the exempt entity to revise the certificate expiration date as necessary to 

 complete any work required by the contract.  If it is determined that tax is owed on such property 

 and materials due to the failure of the exempt entity to revise such certificate expiration date, the 

 exempt entity shall be liable for the tax owed. 

 

6.9  Contractor shall confine construction equipment, the storage of materials and equipment and the 

operations of workers to the project premises and land and areas identified in and permitted by the 

Contract Documents and other land and areas permitted by Laws and Regulations, rights-of-way, permits 

and easements, and shall not unreasonably encumber the premises with construction equipment or other 

materials or equipment.  Contractor shall assume full responsibility for any damage to any such land or 

areas contiguous thereto, resulting from the performance of the work.  Contractor shall, to the fullest 

extent permitted by Laws and Regulations, indemnify and hold Owner harmless from and against all 

claims, damages, losses and expenses (including, but not limited to, fees of engineers, architects, 

attorneys and other professionals and court and arbitration costs) arising directly, indirectly or 

consequentially out of any action, legal or equitable, brought by any such other party against Owner to 

the extent based on a claim arising out of Contractor’s performance of the work. 

 

6.10  During the progress of the work, Contractor shall keep the premises free from accumulations of 

waste materials, rubbish and other debris resulting from the work.  At the completion of the work, 

Contractor shall remove all waste materials, rubbish and debris from and about the premises as well as 

all tools, appliances, construction equipment and machinery, and surplus materials, and shall leave the 

premises clean and ready for occupancy by Owner.  Contractor shall restore to original condition all 

property not designated for alteration by the Contract Documents. 
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Record Documents:  

 

6.11  Contractor shall maintain in a safe place at the premises one record copy of all drawings, 

specifications, addenda, written amendments, change order, and written interpretations and clarifications 

in good order and annotated to show all changes made during construction.  These record documents 

together with all approved samples and a counterpart of all approved shop drawings will be available to 

Owner for reference.  Upon completion of the work, these record documents, samples and shop drawings 

will be delivered to Owner. 

 

Safety and Protection:  

 

6.12  Contractor shall be responsible for initiating, maintaining and supervising all safety precautions 

and programs in connection with the work.  Contractor shall take all necessary precautions for the safety 

of, and shall provide the necessary protection to prevent damage, injury or loss to: 
 

 6.12.1  all employees on the work and other persons and organizations who may be affected 

 thereby; 
 

 6.12.2  all the work and materials and equipment to be incorporated therein, whether in storage 

 on or off the premises; and 
 

 6.12.3  other property at the premises or adjacent thereto, including trees, shrubs, lawns, walks, 

 pavements, roadways, structures, utilities and underground facilities not designated for removal, 

 relocation or replacement in the course of construction. 
 

 Contractor shall comply with all applicable Laws and Regulations of any public body having 

 jurisdiction for the safety of persons or property or to protect them from damage, injury or loss; 

 and shall erect and maintain all necessary safeguards for such safety and protection.  Contractor 

 shall notify owners of adjacent property and of underground facilities and utility owners when 

 prosecution of the work may affect them, and shall cooperate with them in the protection, 

 removal, relocation and replacement of their property.  All damage, injury or loss to any property 

 referred to in paragraph 6.12.2 or 6.12.3 caused, directly or indirectly, in whole or in part, by 

 Contractor, any Subcontractor, Supplier or any other person or organization directly or indirectly 

 employed by any of them to perform or furnish any of the work or anyone for whose acts any of 

 them may be liable, shall be remedied by Contractor.  Contractor’s duties and responsibilities for 

 the safety and protection of the work shall continue until such time as all the work is completed.   

 

6.13  Contractor shall designate a responsible representative at the premises whose duty shall be the 

prevention of accidents. 
 

6.13.1  Contractor shall supply and require the use of personal protection equipment as 

 necessary. 
 

6.13.2  Contractor must furnish Owner with appropriate hazard information on all chemicals 

 brought on premises, including labels and material safety data sheets. 
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 6.13.3  Contractor shall furnish Owner with a copy of the Contractor’s safety and health program 

 and Workers’ Compensation experience modification rate.  This shall be submitted with the 

 Contractor’s bid. 

 

6.14  If during the course of work, the Contractor observes the existence of artifacts or endangered 

species habitat, the Contractor shall immediately stop further work in the area and notify the Owner of 

the condition.  The Owner will determine a further course of action. 

 

Emergencies:  

 

6.15  In emergencies affecting the safety or protection of persons or the work or property at the premises 

or adjacent thereto, Contractor, without special instruction or authorization from Owner, is obligated to 

act to prevent threatened damage, injury or loss. 

 

Indemnification: 

 

6.16  To the fullest extent permitted by Laws and Regulations, Contractor shall indemnify and hold 

harmless Owner and its consultants, agents and employees from and against all claims, damages, losses 

and expenses, direct, indirect or consequential (including but not limited to fees and charges of 

engineers, architects, attorneys and other professionals and court and arbitration costs) arising out of or 

resulting from the performance of the work, provided that any such claim, damage, loss or expense (a) is 

attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property 

(other than the work itself) including the loss of use resulting there from and (b) is caused in whole or in 

part by any negligent act or omission of Contractor, any Subcontractor, any person or organization 

directly or indirectly employed by any of them to perform or furnish any of the work or anyone for 

whose acts any of them may be liable, regardless of whether or not it is caused in part by a party 

indemnified hereunder or arises by or is imposed by Law and Regulations regardless of the negligence of 

any such party. 

 

ARTICLE 7 - Other Work 

 

Related Work at Premises:  

 

7.1  Owner may perform other work related to the project at the premises by Owner’s own forces, have 

other work performed by utility owners or let other direct contracts therefore. 

 

7.2  Contractor shall afford each utility owner and other contractor who is a party to such a direct 

contract (for Owner, if Owner is performing the additional work with Owner’s employees) proper and 

safe access to the premises and a reasonable opportunity for the introduction and storage of materials and 

equipment and the execution of such work, and shall properly connect and coordinate the work with 

theirs.  Contractor shall do all cutting, fitting and patching of the work that may be required to make its 

several parts come together properly and integrate with such other work.  Contractor shall not endanger 

any work of others by cutting, excavating or otherwise altering their work and will only cut or alter their 

work with the written consent of Owner and the others whose work will be affected. 
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7.3  If any part of Contractor’s work depends for proper execution or results upon the work of any such 

other contractor or Owner, Contractor shall inspect and promptly report to Owner in writing any delays, 

defects or deficiencies in such work that render it unavailable or unsuitable for such proper execution 

and results.  Contractor’s failure so to report will constitute an acceptance of the other work as fit and 

proper for integration with Contractor’s work except for latent or non-apparent defects and deficiencies 

in the other work. 

 

Rejecting Defective Work:  

 

7.4  Owner will have authority to disapprove or reject work which Owner believes to be defective, and 

will also have authority to require special inspection or testing of the work, whether or not the work is 

fabricated, installed or completed. 

 

ARTICLE 8 - Changes in the Work 

 

8.1  Without invalidating the Agreement and without notice to any surety, Owner may, at any time or 

from time to time, order additions, deletions or revisions in the work; these will be authorized by a 

Written Amendment, a Change Order, or a Work Directive Change.  Upon receipt of any such 

document, Contractor shall promptly proceed with the work involved which will be performed under the 

applicable conditions of the Contract Documents. 

 

8.2  Owner and Contractor shall execute appropriate Change Orders (or Written Amendments) covering 

changes in the work which are ordered by Owner pursuant to paragraph 8.1; acceptance of defective 

work under paragraph 11.9 or correcting defective work under paragraph 11.10; and changes in the 

Contract Price or Contract time which are agreed to by the parties. 

 

ARTICLE 9 - Change of Contract Price 

 

9.1  The Contract Price constitutes the total compensation (subject to authorized adjustments) payable to 

Contractor for performing the work.  All duties, responsibilities and obligations assigned to or 

undertaken by Contractor shall be at his expense without change in the Contract Price. 

 

9.2  The Contract Price may only be changed by a Change Order (amounts $5,000 over total contract 

price) or by a Written Amendment (amounts $5,000 under total contract price).  Any claim for an 

increase or decrease in the Contract Price shall be based on written notice delivered by the party making 

the claim to the other party promptly (but in no event later than thirty [30] days) after the occurrence of 

the event giving rise to the claim and stating the general nature of the claim.  Notice of the amount of the 

claim with supporting data shall be delivered within sixty (60) days after such occurrence and shall be 

accompanied by claimant’s written statement that the amount claimed covers all known amounts (direct, 

indirect and consequential) to which the claimant is entitled as a result of the occurrence of said event. 
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9.3  The value of any work covered by a Change Order or of any claim for an increase or decrease in the 

Contract Price shall be determined in one of the following ways: 

 

 9.3.1  Where the work involved is covered by unit prices contained in the Contract Documents, 

 by application of unit prices to the quantities of the items involved. 

 

 9.3.2  By mutual acceptance of a lump sum (which may include an allowance for overhead and 

 profit. 

 

ARTICLE 10 - Change of Contract Time 

 

10.1  The Contract Time may be extended in an amount equal to time lost due to delays beyond the 

control of Contractor if a claim is made therefore no later than thirty (30) days after the occurrence of the 

event giving rise to the claim and stating the general nature of the claim.  Such delays shall include, but 

not limited to, acts or neglect by Owner or others performing additional work as contemplated by Article 

7 or to fires, floods, labor disputes, epidemics, abnormal weather conditions or acts of God. 

 

10.2   Liquidated Damages - Owner and contractor recognize that time is of the essence of this 

agreement and that owner will suffer financial loss if the work is not completed within one year from the 

date contract was fully executed, plus any extensions thereof allowed in accordance with Article 10 of 

the General Conditions.  They also recognize the delays, expense and difficulties involved in proving in 

a legal or arbitration proceeding the actual loss suffered by owner if the work is not completed on time.  

Accordingly, instead of requiring any such proof, owner and contractor agree that as liquidated damages 

for delay (but not as a penalty) contractor shall pay owner One Hundred Dollars ($100.00) for each day 

that expires after one year from the date contract was fully executed.   

 

ARTICLE 11 - Warranty and Guarantee:  Tests and Inspections:  Correction, Removal or Acceptance of  

Defective Work 

 

Warranty and Guarantee:  

 

11.1  Contractor warrants and guarantees that all work will be in accordance with the Contract 

Documents and will not be defective.  Prompt notice of all defects shall be given to Contractor.  All 

defective work, whether or not in place, may be rejected, corrected or accepted as provided in this 

Article 11. 

 

Access to Work:  

 

11.2  Owner and Owner’s representatives, testing agencies and governmental agencies with 

jurisdictional interests will have access to the work at reasonable times for their observation, inspecting 

and testing.  Contractor shall provide proper and safe conditions for such access. 
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Tests and Inspections:  

 

11.3  Contractor shall give Owner timely notice of readiness of the work for all required inspections, 

tests or approvals. 

 

11.4  If Laws or Regulations of any public body having jurisdiction require any work (or part thereof) to 

specifically be inspected, tested or approved, Contractor shall assume full responsibility therefore, pay 

all costs in connection therewith and furnish Owner the required certificates of inspection, testing or 

approval. 

 

11.5  If any work (including the work of others) that is to be inspected, tested or approved is covered 

without written concurrence of Owner, it must, if requested by Owner, be uncovered for observation.  

Such uncovering shall be at Contractor’s expense unless Contractor has given Owner timely notice of  

Contractor’s intention to cover the same and Owner has not acted with reasonable promptness in 

response to such notice. 

 

Owner May Stop the Work:  

 

11.6  If the work is defective, or Contractor fails to supply sufficient skilled workers or suitable materials 

or equipment, or fails to furnish or perform the work in such a way that the completed work will 

conform to the Contract Documents, Owner may order Contractor to stop the work, or any portion 

thereof, until the cause for such order has been eliminated; however, this right of Owner to stop the work 

shall not give rise to any duty on the part of Owner to exercise this right for the benefit of Contractor or 

any other party. 

 

 

Correction or Removal of Defective Work:  

 

11.7  If required by Owner, Contractor shall promptly, as directed, either correct all defective work, 

whether or not fabricated, installed or completed, or, if the work has been rejected by Owner, remove it 

from the premises and replace it with nondefective work.  Contractor shall bear all direct, indirect and 

consequential costs of such correction or removal (including but not limited to fees and charges of 

engineers, architects, attorneys and other professionals) made necessary thereby. 

 

Correction Period:  

 

11.8  If within four (4) weeks after the date of Substantial Completion or such longer period of time as 

may be prescribed by any specific provision of the contract Documents, any work is found to be 

defective, Contractor shall promptly, without cost to Owner and in accordance with Owner’s written 

instructions, either correct such defective  work, or, if it has been rejected by Owner, remove it from the 

premises and replace it with nondefective work.  If Contractor does not promptly comply with the terms 

of such instructions, or in an emergency where delay would cause serious risk of loss or damage, Owner 
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may have the defective work corrected or the rejected work removed and replaced, and all direct, indirect 

and consequential costs of such removal and replacement (including but not limited to fees and charges 

of engineers, architects, attorneys and other professionals) will be paid by Contractor.  In special 

circumstances where a particular item of equipment is placed in continuous service before Substantial 

Completion of all the work, the correction period for that item may start to run from an earlier date if so 

provided in the Specifications or by Written Amendment. 

 

Acceptance of Defective Work:  

 

11.9  If, instead of requiring correction or removal and replacement of defective work, Owner prefers to 

accept it, Owner may do so.  Contractor shall bear all direct, indirect and consequential costs attributable 

to Owner’s evaluation of and determination to accept such defective work.  If any such acceptance 

occurs prior to final payment, a Change Order will be issued incorporating the necessary revisions in the 

Contract Documents with respect to the work; and Owner shall be entitled to an appropriate decrease in 

the Contract Price.  If the acceptance occurs after such final payment, an appropriate amount will be paid 

by Contractor to Owner. 

 

Owner May Correct Defective Work:  
 

11.10  If Contractor fails within a reasonable time after written notice of Owner to correct defective 

work or to remove and replace rejected work as required by Owner in accordance with paragraph 11.7, 

or if Contractor fails to perform the work in accordance with the Contract Documents, or if Contractor 

fails to comply with any other provision of the Contract Documents, Owner may, after seven (7) days’ 

written notice to Contractor, correct and remedy any such deficiency.  In exercising the rights and 

remedies under this paragraph, Owner shall proceed expeditiously.  To the extent necessary to complete 

corrective and remedial action, Owner may exclude Contractor from all or part of the premises and 

incorporate in the work all materials and equipment stored at the premises or for which Owner has paid 

Contractor but which are stored elsewhere.  Contractor shall allow Owner, Owner’s representatives, 

agents and employees such access to the premises as may be necessary to enable Owner to exercise the 

rights and remedies under this paragraph.  All direct, indirect and consequential costs of Owner in 

exercising such rights and remedies will be charged against Contractor and a Change Order will be 

issued incorporating the necessary revisions in the Contract Documents with respect to the work; and 

Owner shall be entitled to an appropriate decrease in the Contract Price.  Such direct, indirect and 

consequential costs will include but not be limited to fees and charges of engineers, architects, attorneys 

and other professionals, all court and arbitration costs and all costs of repair and replacement of work of 

others destroyed or damaged by correction, removal or replacement of Contractor’s defective work.   

 

Contractor shall not be allowed an extension of the Contract Time because of any delay in performance 

of the work attributable to the exercise by Owner of Owner’s rights and remedies hereunder. 
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ARTICLE 12 - Payments to Contractor and Completion 

 

Schedule of Values:  

 

12.1  The schedule of values established will serve as the basis for progress payments and will be 

incorporated into a form of Application for Payment acceptable to Owner.  Progress payments on 

account of Unit Price Work will be based on the number of areas completed. 

 

Progress Payment:  

 

12.2  At least twenty (20) days before each progress payment is scheduled (but not more often than once 

a month), Contractor shall submit an Application for Payment filled out and signed by Contractor 

covering the work completed as of the date of the Application and accompanied by such supporting 

documentation as is required by the Contract Documents.  If payment is requested on the basis of 

materials and equipment not incorporated in the work but delivered and suitably stored at the premises 

or at another location agreed to in writing, the Application for Payment shall also be accompanied by a 

bill of sale, invoice or other documentation warranting that Owner has received the materials and 

equipment free and clear of all liens, charges, security interests and encumbrances, and evidence that the 

materials and equipment are covered by appropriate property insurance and other arrangements to 

protect Owner’s interest therein, all of which will be satisfactory to Owner.  Payments for such materials 

and equipment shall be based only upon the actual cost of materials and equipment to the Contractor and 

shall not include any overhead or profit to Contractor. 

 

12.3  Owner shall make progress payments on account of the contract price on the basis of Contractor’s 

applications for payment.  Such payments shall be made once per month on the day following meetings 

of the City Council which are normally on the first and third Monday of the month.  All progress 

payments will be on the basis of the progress of the work measured by the schedule of values of the 

General Conditions or, in the event there is no schedule of values, as provided in the General 

Requirements. 

 

12.4  Prior to substantial completion, progress payments will be made in an amount equal to the 

percentage indicated below, but in each case, less the aggregate of payments previously made and less 

such amounts as Owner may withhold. 

 

 12.4.1  90% of work completed.  If work has been 50% completed as determined by Owner, and 

 if the character and progress of the work have been satisfactory to Owner, Owner may determine 

 that as long as the character and progress of the work remain satisfactory to them, there will be 

 no additional retainage on account of work completed in which case the remaining progress 

 payments prior to substantial completion will be in an amount equal to 100% of the work 

 completed. 

 

 12.4.2  90% of materials and equipment not incorporated in the work (but delivered, suitably 

 stored and accompanied by documentation satisfactory to Owner as provided in paragraph 12.2 

 of the General Conditions). 

 

GC17 



   

22 

 

Final Application for Payment:  

 

12.5  After Contractor has completed all such corrections to the satisfaction of Owner and delivered all 

maintenance and operating instructions, schedules, guarantees, bonds, certificates of inspection, marked-

up record documents (as provided in paragraph 6.11) and other documents—all as required by the 

Contract Documents, and final inspection is complete the Contractor may make application for final 

payment following the procedure for progress payments.  The final Application for Payment shall be 

accompanied by all documentation called for in the Contract Documents, together with complete and 

legally effective releases or waivers (satisfactory to Owner) of all liens arising out of or filed in 

connection with the work.  In lieu thereof and as approved by Owner, Contractor may furnish receipts or 

releases in full: an affidavit of Contractor that the releases and receipts include all labor, services, 

material and equipment for which a lien could be filed, and that all payrolls, material and equipment 

bills, and other indebtedness connected with the work for which Owner or Owner’s property might in 

any way be responsible, have been paid or otherwise satisfied; and consent of the surety, if any, to final 

payment.  If any Subcontractor or Supplier fails to furnish a release or receipt in full, Contractor may 

furnish a bond or other collateral satisfactory to Owner to indemnify Owner against any lien. 

 

Final Payment:  

 

12.6  Upon satisfactory completion of the work performed under this contract, as a condition before final 

payment under this contract or as a termination settlement under this contract the Contractor shall 

execute and deliver to the Owner a release of all claims against the Owner arising under, or by virtue of, 

this contract, except claims which are specifically exempted by the Contractor to be set forth therein.  

Unless otherwise provided in this contract, by State Law or otherwise expressly agreed to by the parties 

to this contract, final payment under this contract or settlement upon termination of this contract shall 

not constitute a waiver of the Owner’s claims against the Contractor or its sureties under this contract or 

applicable performance and payment bonds.  Upon satisfactory completion and acceptance of the work, 

Owner shall pay the remainder of the contract price. 

 

Interest:  

 

12.7  All moneys not paid when due as provided in Article 12 of the General Conditions shall bear 

interest at the maximum rate allowed by law at the place of the project. 

 

Prompt Payment Requirement:  

 

12.8  Payments by the Board of Public Works to the Contractor and by the Contractor and all tiers of 

Subcontractors to all of their Subcontractors and material suppliers shall be subject to all of the 

provisions of section 34.055.1, RSMo (1994), which is incorporated herein by reference.  Contractor 

shall require that this term be incorporated into all tiers of subcontracts.  In the event of a conflict 

between the terms of section 34.055, RSMo (1994) and other provisions of this contract, section 34.055, 

RSMo (1994) shall control.  
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Contractor’s Warranty of Title:  

 

12.9  Contractor warrants and guarantees that title to all work, materials and equipment covered by any 

Application for Payment, whether incorporated in the Project or not, will pass to Owner no later than the 

time of payment free and clear of all liens. 

 

Final Inspection:  

 

12.10  Upon written notice from Contractor that the entire work or an agreed portion thereof is complete, 

Owner will make a final inspection with Contractor and will notify Contractor in writing of all 

particulars in which this inspection reveals that the work is incomplete or defective.  Contractor shall 

immediately take such measures as are necessary to remedy such deficiencies. 

 

12.11   After construction has been completed per the P&S, and acceptance tests have been made,  

MMU shall arrange the time for a final inspection to be conducted by the MMU’s engineer, the 

contractor, and the GFR.  The steps for closeout of the contract are included in the following table.  
 

Step-by-Step Procedure for Closeout of MMU Bid #01-21-BBIT 
Sequence 

By Procedure Step When 

1 Upon Completion of 

Construction 

MMU 

Engineer 

Prepares the following: a set of detail maps which show the work done under 

MMU Bid #01-21-BBIT; a Tabulation of Staking Sheet; and a tentative 

Final Inventory, RUS Forms 724 and 724a. 

2 After acceptance tests 

are made 

MMU 

Engineer 

Forwards letter to the GFR stating that the project is ready for final 

inspection.  Schedules Inspection date. 

3 Upon receipt of letter 

from MMU Engineer 

GFR Advises MMU whether attending the final inspection will be possible. 

4 By Inspection Date MMU 

Engineer 

Obtains and makes available the following documents: a set of “as 

constructed” detail maps; a list of construction change orders; the final 

staking sheets; the tabulation staking sheets; the treated forest products 

inspection reports or certificates of compliance; the tentative final inventory, 

RUS forms 724 and 724a; the tentative tabulation and a report of results of 

acceptance tests. 

5 During Inspection MMU 

Engineer 

Issues instructions to contractor covering corrections to be made in 

construction as a result of inspection. 

6 During Inspection Contractor Corrects construction on basis of instructions from MMU’s Engineer.  The 

corrections should proceed closely behind the inspection in order that 

MMU’s engineer can check the corrections before leaving the system. 

7 During Inspection MMU 

Engineer 

Inspects and approve corrected construction.  Marks inspected areas on the 

key map, if available, otherwise on the detail maps. 

 

Once all the acceptance tests and inspections have been completed and all deficiencies have been 

corrected, MMU with assistance from its Engineer, shall complete the documents listed in the following 

table to close out MMU Bid #01-21-BBIT.   
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Documents Required to Closeout MMU Bid #01-21-BBIT 

RUS 

Form Description 

Copies Prepared by Distribution 

Contractor Engineer MMU Contractor RUS 

724 Final Inventory--Certificate of Completion --- 2 1 1 --- 

724a Final Inventory--Assembly Units --- 2 1 1 --- 

None Contractor’s Bond Extension (send to RUS when required) 3 --- --- --- 3 

281 Tabulation of Materials Furnished by Borrower 2 --- 1 1  

213 Certificate (Buy American) 1 --- 1 --- --- 

--- Listing of Construction Change Orders --- 1 1 --- --- 

224 Waiver and Release of Lien (from each supplier) 1 --- 1 --- --- 

231 Certificate of Contractor 1 --- 1 --- --- 

527 Final Statement of Construction --- 2 1 1 --- 

--- Reports on Results of Acceptance Tests --- 1 1 1 --- 

--- Set of Final Staking Sheets --- 1 1 --- --- 

--- Tabulation of Staking Sheets --- 1 1 --- --- 

--- Correction Summary (legible copy) --- 1 1 --- --- 

--- Treated Forest Products Inspection Reports or Certificates 

of Compliance (prepared by inspection company or 

supplier). 

--- --- 1 --- --- 

--- Final Key Map (when applicable) --- 1 1 --- --- 

--- Final Central Office Area and Town Maps --- 1 1 --- --- 

 

MMU shall submit a Contract Closeout Certification to RUS within 30 days.  If the contract included 

owner furnished materials, RUS Forms 281, 724 and 724a shall also be submitted with RUS form 756.  

RUS shall notify MMU and the contractor, in writing upon approval of the RUS Form756. Thereafter, 

MMU shall make the final payment to the contractor in accordance with the terms and conditions of the 

contract. 

 

Contractor’s Continuing Obligations:  

 

12.12  Contractor’s obligation to perform and complete the work in accordance with the Contract 

Documents shall be absolute.  Neither any payment by Owner to Contractor under the Contract 

Documents, nor any use of occupancy of the work or any part thereof by Owner, nor any act of 

acceptance by Owner nor any failure to do so nor any correction of defective work by Owner will 

constitute an acceptance of work not in accordance with the Contract Documents or a release of 

Contractor’s obligation to perform the work in accordance with the Contract Documents. 

 

ARTICLE 13 - Suspension of Work and Termination 

 

Owner May Suspend Work:  

 

13.1  Owner may, at any time and without cause, suspend the work or any portion thereof for a period of 

not more than ninety (90) days by notice in writing to Contractor which will fix the date on which work 

will be resumed.  Contractor shall resume the work on the date so fixed.  Contractor shall be allowed an 

increase in the Contract Price or an extension of the Contract Time, or both, directly attributable to any 

suspension if Contractor makes an approved claim therefore as provided in Articles 9 and 10. 
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Owner May Terminate:  

 

13.2  Upon the occurrence of any one or more of the following events: 

 

 13.2.1  If Contractor commences a voluntary case under any chapter of the Bankruptcy Code 

 (Title 11, United States Code), or if Contractor takes any equivalent or similar action by filing a 

 petition or otherwise under any other federal or state law in effect at such time relating to the 

 bankruptcy or insolvency; 

 

 13.2.2  If Contractor makes a general assignment for the benefit of creditors; 

 

 13.2.3  If a trustee, receiver, custodian or agent of Contractor is appointed under applicable law 

 or under contract, whose appointment or authority to take charge of property of Contractor is for 

 the purpose of enforcing a lien against such property or for the purpose of general administration 

 of such property for the benefit of Contractor’s creditors; 

 

 13.2.4  If Contractor admits in writing an inability to pay its debts generally as they become due;  

 

 13.2.5  If Contractor persistently fails to perform the work in accordance with the Contract 

 Documents (including, but not limited to, failure to supply sufficient skilled workers or suitable 

 materials or equipment or failure to adhere to the progress schedule established, as revised from 

 time to time); 

 

 13.2.6  If Contractor disregards Laws or Regulations of any public body having jurisdiction; or 

 

 13.2.7  If Contractor otherwise violates in any substantial way any provisions of the Contract 

 Documents; 

 

 Owner may, after giving Contractor (and the surety, if there be one) seven (7) days’ written 

 notice and to the extent permitted by laws and Regulations, terminate the services of Contractor.  

 In such case Contractor shall not be entitled to receive any further payment until the work is 

 finished.  If the unpaid balance of the contract Price exceeds the direct, indirect and 

 consequential costs of completing the work (including but not limited to fees and charges of 

 engineers, architects, attorneys and other professionals and court and arbitration costs) such 

 excess will be paid to Contractor.  If such costs exceed such unpaid balance, Contractor shall pay 

 the difference to Owner.  But when exercising any rights or remedies under this paragraph, 

 Owner shall not be required to obtain the lowest price for the work performed. 

 

13.3  Where Contractor’s services have been so terminated by Owner, the termination will not affect any 

rights or remedies of Owner against Contractor then existing or which may thereafter accrue.  Any 

retention or payment of moneys due Contractor by Owner will not release Contractor from liability. 

 

13.4  Upon seven (7) days’ written notice to Contractor, Owner may, without cause and without 

prejudice to any other right or remedy, elect to abandon the work and terminate the Agreement.  In such 

case, Contractor shall be paid for all work executed and any expense sustained plus reasonable 
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 termination expenses, which include, but not be limited to , direct, indirect and consequential costs 

(including, but not limited to, fees and charges of engineers, architects, attorneys and other professionals 

and court and arbitration costs). 

 

ARTICLE 14 - Miscellaneous 

 

Giving Notice:  

 

14.1  Whenever any provision of the Contract Documents requires the giving of written notice, it will be 

deemed to have been validly given if delivered in person to the individual or to a member of the firm or 

to an officer of the corporation for whom it is intended, or if delivered at or sent by registered or certified 

mail, postage prepaid, to the last business address known to the giver of the notice. 

 

Computation of Time:  

 

14.2  When any period of time is referred to in the Contract Documents by days, it will be computed to 

exclude the first and include the last day of such period.  If the last day of any such period falls on a 

Saturday or Sunday or on a day made a legal holiday by the law of the applicable jurisdiction, such day 

will be omitted from the computation. 
 

 14.2.1  A calendar day of twenty-four (24) hours measured from midnight to the next midnight 

 shall constitute a day. 
 

Right of Entry:  
 

14.3  The Contractor shall provide the right of entry upon the job premises to representatives of the 

Owner so they may have access to the work whenever it is in preparation or progress.  Proper facilities 

shall be provided for access and inspection. 
 

State Taxes for Out-of-State Employers: 
 

14.4  Any transient employer, as defined in chapter 285, RSMo (1994), failing to conclusively show at 

any time that he has complied with the provisions of section 285.230, RSMo (1994) relating to the filing 

of a financial assurance instrument, shall, before beginning performance on any contract made with a 

political subdivision, deposit with that political subdivision an amount equal to twenty percent (20%) of 

labor costs as specified in such contract which will be held in escrow by the political subdivision and 

payable only to the Department of Revenue, the Division of Employment Security or the Division of 

Workers’ Compensation after the actual amount of tax liability is determined.  In the event that labor 

costs are not separately stated in the contract, the amount to be held in escrow shall be ten percent (10%) 

of the contract amount.  Any amount remaining in the escrow fund after payments are made shall be 

refunded to the Contractor.  Failure of a political subdivision to properly escrow funds required under 

this section will make it ineligible to receive state funds for public works projects for a period of one (1) 

year from the date the infraction is discovered.  In addition to any other penalty, interest, or remedy 

imposed by this section, any transient employer that fails to post a financial assurance instrument or 

escrow funds as provided for in this section shall be subject to a writ of attachment as provided for in 

chapter 521, RSMo (1994), or any other injunctive relief provided for by law. 
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Domestic Product Procurement Act (Buy American):  
 

14.5  In accordance with section 34.350-34.359, RSMo (1994) (Domestic Product Procurement Act) and 

City resolution adopted August 8, 1987, the Contractor shall use American products in the performance 

of the contract whenever the quality and price are comparable with other goods.  In addition to the 

Domestic Product Procurement Act, the Contractor shall also meet the “ Buy American” Provision of the 

Rural Electrification Act of 1936.  Contractor shall provide any suppliers of materials and goods with 

RUS form 213 Certificate to certify this requirement has been met.   
 

14.6  Before final payment is made, the Contractor shall file with Marshall Municipal Utilities an 

affidavit that the Contractor has complied with the Domestic Product Procurement requirements.  No 

payment shall be made until this affidavit has been filed in proper form and order. 
 

Wage Rates - State:  
 

14.7  This contract shall be based upon the required payment by the Contractor of not less than the 

prevailing hourly rate of wages for each craft or type of workman required to execute the contract as 

determined by the Department of Labor and Industrial Relations of Missouri.  The Contractor shall 

comply in all respects with the Prevailing Wage Law, sections 290.210-290.340, RSMo (1994).  The 

Contractor and each Subcontractor shall keep an accurate record showing the names and occupations of 

all workmen employed by him, the number of hours worked, together with the actual wages paid to each 

workman, which shall be open to inspection at all reasonable hours by the representative of the 

Department of Labor and Industrial Relations of Missouri.  These records shall be maintained for one 

year after the final acceptance of the work.  The Contractor shall forfeit as penalty to the Owner ten 

dollars ($10) for each workman employed, for each calendar day or portion thereof that such workman is 

paid less than the stipulated rates for any work done under this contract by him or by an Subcontractor 

under him.  When making payments to the Contractor becoming due under said contract, the Owner 

shall withhold and retain therefrom all sums and amounts due and owing as a result of any violations of 

sections 290.210-290.340, RSMo (1994).  The Contractor may withhold from any Subcontractor under 

him sufficient sums to cover any penalties withheld from him by the Owner on account of said 

Subcontractor’s failure to comply with the terms of sections 290.210-290.340, RSMo (1994).  The 

Contractor is advised of the fact that the prevailing hourly rate of wages is subject to change by the 

Department of Labor and Industrial Relations or by court decision as provided by law during the life of 

this contract, and such change shall not be the basis for any claim by the Contractor against the Owner 

nor will deduction be made by the Owner against sums due the Contractor by reason of any such change.  

A statement of General Prevailing Wage Rates by the Industrial Commission of Missouri for this 

contract is attached. 
 

Labor Related Regulations:  
 

14.8  Whenever unemployment in Missouri exceeds five percent (5%) during a two (2) consecutive 

calendar month period, the Contractor shall employ only Missouri laborers or laborers from 

nonrestrictive states on the project and every subcontract let by such Contractor shall contain a provision 

requiring that labor from Missouri or from nonrestrictive states be used.  However, it is not required that 

Missouri laborers or laborers from nonrestrictive states be used if they are not available or if they are 

incapable of performing the particular type of work involved, provided there is a certification of such  
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facts by the Contractor and approved by MMU.  Laborers from nonrestrictive states is defined as persons 

who are residents of a state which has not enacted state laws restricting Missouri laborers from working 

non public works projects in that state, as determined by the Labor and Industrial Relations Commission.  

Also, this requirement for Missouri laborers from nonrestrictive states does not apply to regularly 

employed nonresident executive, supervisory or technical personnel of the Contractor.  Further, these 

requirements do not apply whenever they are in conflict with any federal regulation. Sections 290.560 

RSMo 

 

14.9  Before final payment is made, the Contractor shall file with Marshall Municipal Utilities an 

affidavit that the Contractor has complied with the Prevailing Wage Law.  No payment shall be made 

until this affidavit has been filed in proper form and order  sections 290.290, 290.325, RSMo (1994). 
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INSTRUCTIONS TO BIDDERS 

 

Defined Terms:   

Terms used in these Instructions to Bidders have the meanings assigned to them in the General 

Conditions.  The term "Bidder" means one who submits a Bid directly to Owner, as distinct from a sub-

bidder who submits a bid to a Bidder.  The term "Successful Bidder" means the lowest, qualified, 

responsible and responsive Bidder to whom Owner (on the basis of Owner's evaluation as hereinafter 

provided) makes an award.  The term "Bidding Documents" includes the Invitation to Bid, Instructions 

to Bidders, the Bid Form, and the proposed Contract Documents (including all Addenda issued prior to 

receipt of Bids). 

Copies of Bidding Documents:   

Complete sets of the Bidding Documents in the number and for the sum stated in the Invitation to Bid 

may be obtained from the office of the General Manager, 75 East Morgan, Marshall, MO  65340. 

Complete sets of Bidding Documents must be used in preparing Bids; the Owner does not assume any 

responsibility for errors or misinterpretations resulting from the use of incomplete sets of Bidding 

Documents. 

Qualifications of Bidders: 

To demonstrate qualifications to perform the Work, each Bidder must be prepared to submit within five 

days of Owner's request written evidence, such as financial data, previous experience, present 

commitments and other such data as may be called for.  Each Bid must contain evidence of Bidder's 

qualification to do business in the state where the project is located or covenant to obtain such 

qualification prior to award of the contract. 

Examination of Contract Documents and Site: 

It is the responsibility of each Bidder before submitting a Bid, to (a) examine the Contract Documents 

thoroughly, (b) visit the site to become familiar with local conditions that may affect cost, progress, 

performance or furnishing of the Work, (c) consider federal, state and local laws and regulations that 

may affect cost, progress, performance or furnishing of the Work, (d) study and carefully correlate 

Bidder's observations with the Contract Documents, and (e) notify General Manager of all conflicts, 

errors or discrepancies in the Contract Documents. 

Before submitting a Bid, each Bidder will, at Bidder's own expense, make or obtain any additional 

examinations, investigations, explorations, tests and studies and obtain any additional information and 

data which pertain to the physical conditions (surface, and subsurface) at or contiguous to the site or 

otherwise which may affect cost, progress, performance or furnishing of the Work and which Bidder 

deems necessary to determine its Bid for performing and furnishing the Work in accordance with the 

time, price, and other terms and conditions of the Contract Documents. 
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The submission of a Bid will constitute an incontrovertible representation by Bidder that Bidder has 

complied with every requirement of this Article, that without exception the Bid is premised upon 

performing and furnishing the Work required by the Contract Documents and such means, methods, 

techniques, sequences or procedures of construction as may be indicated in or required by the Contract 

Documents, and that the Contract Documents are sufficient in scope and detail to indicate and convey 

understanding of all terms and conditions for performance and furnishing of the Work. 

Interpretations and Addenda: 

All questions about the meaning or intent of the Contract Documents are to be directed to the 

Department Head.  Interpretations or clarifications considered necessary by the General Manager and 

Department Head in response to such questions will be issued by Addenda mailed or delivered to all 

parties recorded by the General Manager as having received the Bidding documents.  Questions received 

less than ten days prior to the date for opening of Bids may not be answered.  Only questions answered 

by formal written Addenda will be binding.  Oral and other interpretations or clarifications will be 

without legal effect. 

Addenda may also be issued to modify the Bidding Documents as deemed advisable by Owner or 

Engineer. 

Bid Security: 

Each Bid must be accompanied by Bid security made payable to Owner in an amount of five percent of 

the Bidder's maximum Bid price and in the form of a certified check or a Bid Bond, issued by a surety 

meeting the requirements of Paragraph 5.1 of the General Conditions. 

The Bid security of the Successful Bidder will be retained until such Bidder has executed the Agreement 

and furnished the required contract security, whereupon the Bid security will be returned.  If the 

Successful Bidder fails to execute and deliver the Agreement and furnish the required contract security 

within fifteen days after Notice of Award, Owner may annul the Notice of Award and the Bid security of 

that bidder will be forfeited.  The Bid security of other bidders whom Owner believes to have a 

reasonable chance of receiving the award may be retained by Owner until the earlier of the seventh day 

after the Effective Date of the Agreement or the sixty-first day after the Bid opening, whereupon Bid 

security furnished by such Bidders will be returned.  Bid security with Bids which are not competitive 

will be returned within seven days after the Bid opening. 

Contract Time:  

The numbers of days within which the work is to be substantially completed and also completed and 

ready for final payment are set forth in the Agreement. 

Bid Form: 

All blanks on the Bid Form must be completed in ink or by typewriter. 

Bids by corporations must be executed in the corporate name by the president or a vice president (other 

corporate officer accompanied by evidence of authority to sign) and the corporate seal must be affixed 
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and attested by the secretary or an assistant secretary.  The corporate address and state of incorporation 

must be shown below the signature. 

Bids by partnerships must be executed in the partnership name and signed by a partner, whose title must 

appear under the signature and the official address of the partnership must be shown below the signature. 

All names must be typed or printed below the signature. 

 

The address and telephone number for communications regarding the Bid must be shown. 

 

Description of Bids: 

The unit and lump sum price for each of the Bid items shall include all the cost of labor, miscellaneous 

materials, construction and equipment required to install items/units bid on. 

Submission of Bids: 

 

Bids shall be submitted at the time and place indicated in the invitation to Bid and shall be enclosed in 

an opaque sealed envelope, marked with the Bid Number and name and address of the Bidder and 

accompanied by the Bid security and other required documents.  If the Bid is sent through the mail or 

other delivery system, the sealed envelope shall be enclosed in a separate envelope with the notation 

"BID ENCLOSED" on the face of it. 

 

Modification and Withdrawal of Bids: 

 

Bids may be modified or withdrawn by an appropriate document duly executed in the manner that a Bid 

must be executed and delivered to the place where Bids are to be submitted at any time prior to the 

opening of Bids. 

 

Opening of Bids: 

 

Bids will be opened and unless obviously nonresponsive read aloud publicly.  A summary of the 

amounts of the Bids and suppliers will be made available to Bidders after the opening of Bids. 

 

Bids to Remain Subject to Acceptance: 

 

All bids will remain subject to acceptance for sixty days after the day of the Bid opening, but Owner 

may, in its sole discretion, release any Bid and return the Bid security prior to that date. 

 

Award of Contract: 

 

Owner reserves the right to reject any and all Bids, to waive any and all informalities and the right to 

disregard all nonconforming, nonresponsive, unbalanced or conditional Bids.  Also, Owner reserves the 

right to reject the Bid of any Bidder if Owner believes that it would not be in the best interest of the 

Project to make an award to that Bidder, whether because the Bid is not responsive or the Bidder is 

unqualified or of doubtful financial ability or fails to meet any other pertinent standard or criteria 
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established by Owner.  Discrepancies between the indicated sum of any column of figures and the 

correct sum thereof will be resolved in favor of the correct sum. 

 

In evaluating Bids, Owner will consider the qualifications of the Bidders, whether or not the Bids 

comply with the prescribed requirements, and such alternates, unit prices and other data, as may be 

requested in the Bid Form or prior to the Notice of Award. 

 

Owner may conduct such investigations as Owner deems necessary to assist in the evaluation of any Bid 

and to establish the responsibility, qualifications and financial ability of Bidders, proposed 

Subcontractors, Suppliers and other persons and organizations to perform and furnish the Work in 

accordance with the Contract Documents to Owner's satisfaction within the prescribed time, and if the 

contract is to be awarded, it will be awarded to the lowest responsive, qualified responsible Bidder. 

 

If the contract is to be awarded, Owner will give the Successful Bidder a Notice of Award within sixty 

days after the day of the Bid opening. 

Contract Security: 

Paragraph 5.1 of the General Conditions and the Supplementary Conditions set forth Owner's 

requirements as to performance and payment Bonds.  When the Successful Bidder delivers the executed 

Agreement to Owner, it must be accompanied by the required performance and payment Bonds. 

Signing of Agreement: 

When Owner gives a Notice of Award to the Successful Bidder, it will be accompanied by five unsigned 

counterparts of the Agreement with all other written Contract Documents attached.  Within fifteen days 

thereafter, Contractor shall sign and deliver the five counterparts of the Agreement and attached 

documents to Owner with the required Bonds.  Within 30 days thereafter, Owner shall deliver two fully 

signed counterparts to Contractor.  Each counterpart is to be accompanied by a complete set of the 

Drawings with appropriate identification. 

Retainage: 

Provisions concerning retainage are set forth in the Agreement. 
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BID #01-21-BBIT 

 

 

"In response to this request, I certify that I understand all of the above and attached specifications, that I 

have read them carefully, and that I will (deliver and furnish the equipment) (perform the work) for the 

sum or sums stated and listed in the specifications and within the time frame specified unless otherwise 

indicated in written form." 

 

______________________________  _____________________________ 

Name of Company Address of Company 

 

______________________________  _____________________________ 

Date Signature of Authorized 

 Representative of Company 

 

Unit Price X Extension  Total 

 

Conduit (Installation Per Foot):     X    366,720’    

 

Pull Box:      X 134      

Pedestal:     X 287      

Grand Total:      

Quoted price(s) will be good for 60 days. 

 

Please seal and return these specifications complete with this form by 3:00 p.m., June 1, 2021, to: 

 Board of Public Works 

 75 East Morgan 

 Marshall, Missouri  65340 

Mark the envelope "Bid # 01-21-BBIT".  Bids received after the opening time will not be opened. 

NOTE:  Mail delivery to the address above is normally after 11:00 a.m.  FAX bids are not accepted. 
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NOTICE TO BIDDERS/VENDORS 
 

Regarding Sections 285.525 through 285.550, Effective January 1, 2009 and Section 292.675 RSMO, Effective 

August 28, 2009 
 

Effective January 1, 2009, and pursuant to the State of Missouri’s RSMO 285.530 (1), no business entity or employer 

shall knowingly employ, hire for employment, or continue to employ an unauthorized alien to perform work within the 

state of Missouri.  As a condition for the award of any contract or grant in excess of five thousand dollars ($5,000) by 

the state or by any political subdivision of the state (e.g., Saline County, Mo.) to a business entity, the business entity 

(Company) shall, by sworn affidavit and provision of documentation, affirm its enrollment and participation in a 

federal work authorization program with respect to the employees working in connection with the contracted services.  

Every such business entity shall sign an affidavit affirming that it does not knowingly employ any person who is an 

unauthorized alien in connection with the contracted services.  [RSMO 285.530 (2)] 
 

RSMO 285.530 pertains to all solicitations for services over $5,000.  RSMO 285.530 does not apply to solicitations for 

goods only.  If a solicitation is for services and goods, RSMO 285.530 applies if the services portion of the solicitation 

is over $5,000. 
 

Effective August 28, 2009, and pursuant to the State of Missouri’s RSMO 292.675, contractors and subcontractors who 

sign a contract to work on public works projects must provide a 10-hour OSHA construction safety program, or similar 

program approved by the Department of Labor and Industrial Relations, to be completed by their on-site employees 

within sixty (60) days of beginning work on the construction project.  Contractors and subcontractors in violation of 

this provision will forfeit to the public body $2,500 plus $100 a day for each employee who is employed without 

training.  Public bodies and contractors may withhold assessed penalties from the payment due to those contractors and 

subcontractors. 
 

In order to comply with Sections 285.525 through 285.550 and 292.675 RSMO, the City of Marshall, Board of Public 

Works, requires the following bid and contract documents: 
 

1. Affidavit for Service Contracts over $5,000 (US) — Effective 1/1/2009, Company shall comply with the 

provisions of Section 285.525 through 285.550 RSMO.  Contract award is contingent on Company providing an 

acceptable notarized affidavit stating: 

a. That Company is enrolled in and participates in a federal work authorization program with respect to the 

employees working in connection with the contracted services; and 
 

b. That Company does not knowingly employ any person who is an unauthorized alien in connection with the 

contracted services. 
 

2. Affidavit for any Public Works Project Contract — Effective 8/28/09, Company shall comply with the 

provisions of Section 292.675 RSMO.  Within 60 days of issuance of Notice to proceed, Company shall provide an 

acceptable notarized affidavit stating that Company has verified the completion of a 10-hour construction safety 

program with respect to the employees working in connection with the contracted services. 
 

3. Additionally, Company must provide documentation evidencing current enrollment in a federal work 

authorization program (e.g. electronic signature page from E-Verify program’s Memo of Understanding (MOU).  See 

attached sample  
 

The City of Marshall, Board of Public Works, encourages companies that are not already enrolled and participating in a 

federal work authorization program to do so.  E-Verify is an example of this type of program.  Information regarding E-

Verify is available at http://www.dhs.gov/files/programs/gc_1185221678150.shtm or by calling 888/464-4218. 
 

If you have any questions, please contact MMU’s Administrative Services Department at 660/886-6966. 

http://www.dhs.gov/files/programs/gc_1185221678150.shtm%20or%20by%20calling%20888/464-4218
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Affidavit of Compliance with Section 285.500, RSMO, et seq. 

For All Agreements Providing Services in Excess of $5,000 

Effective January 1, 2009 

 

STATE OF __________________ ) 

 ) ss. 

COUNT OF _________________ ) 

 

Before me, the undersigned Notary Public, in and for the County of __________________, State of 

______________________, personally appeared __________________________(name) who is 

____________________________(title) of ___________________________________ (name of company), a 

(circle one) corporation, partnership, sole proprietorship, limited liability company, and is competent and 

authorized to make this affidavit, and being duly sworn upon oath deposes and says as follows: 

 

(1) that said company is enrolled in and participates in a federal work authorization program with respect 

to the employees working in connection with the contracted services; and 

 

(2) that said company does not knowingly employ any person who is an unauthorized alien in connection 

with the contracted services. 

 

The terms used in this affidavit shall have the meaning set forth in Section 285.500 RSMO, et seq. 

 

Documentation of participating in a federal work authorization program is attached to this affidavit.  

 

_____________________________________ 

Signature 

 

_____________________________________ 

Print Name 

 

Subscribed and sworn to before me this _____ day of ______________________, ________. 

 

_____________________________________ 

Notary Public 

 

My commission expires: _________________ 
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Company ID Number: XXXXXX 

 

 

The foregoing constitutes the full agreement on this subject between the SSA, DHS (Department of Homeland 

Security), and the Employer. 

 

The individuals whose signatures appear below represent that they are authorized to enter into this MOU on 

behalf of the Employer and DHS respectively. 

 

To be accepted as a participant in E-Verify, you should only sign the Employer’s Section of the signature 

page.  If you have any questions, contact E-Verify Operations at 888-464-4218. 

 

 

Employer, Your Company Name 

 

 

John Doe 

__________________________________  ______________________________ 

Name (Please type or print)   Title 

 

 

Electronically Signed   01/01/2009 

_________________________________  ______________________________ 

Signature   Date 

 

 

Verification 

 

Department of Homeland Security – Division 

 

 

USCIS Verification Division 

________________________________  ______________________________ 

Name (Please type or print)   Title 

 

 

Electronically Signed   01/01/2009 

________________________________  ______________________________ 

 

 

Signature 
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Affidavit of Compliance with Section 292.675 RSMO, Et Seq. 

For any Public Works Project Contract 

Effective August 28, 2009  

 

STATE OF __________________ ) 

 ) ss. 

COUNT OF _________________ ) 

 

Before me, the undersigned Notary Public, in and for the County of __________________, State of 

______________________, personally appeared __________________________(name) who is 

____________________________(title) of ___________________________________ (name of company), a 

(circle one) corporation, partnership, sole proprietorship, limited liability company, and is competent and 

authorized to make this affidavit, and being duly sworn upon oath deposes and says as follows: 

 

(1) that said company has verified the completion of a 10-hour construction safety program with respect to 

the employees working in connection with the contracted services. 

 

The terms used in this affidavit shall have the meaning set forth in Section 292.675 RSMO, et seq. 

 

_____________________________________ 

Signature 

 

_____________________________________ 

Print Name 

 

Subscribed and sworn to before me this _____ day of ______________________, ________. 

 

_____________________________________ 

Notary Public 

 

My commission expires: _________________ 
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CONTRACTOR SAFETY PROGRAM 

 

1.0  Purpose & Scope  
 

The purpose of this procedure is to outline Marshall Municipal Utilities (MMU) Contractor Safety program.  
This procedure establishes the minimum requirements for all contractors and subcontractors working for 
MMU. 
 

2.0 Definitions 
 
For purposes of clarification and ease of usage, the following definitions have been included under the 
definitions section of this procedure.  For all other definitions; refer to other MMU Safety policies.   
 

Contractor – This definition includes all employees of contracted company as well as any sub-contractors 
used by the main contracted company.   

 

Hazard and Higher Risk Operations – Work that has a high risk of resulting in a serious employee 
exposure, injury or death, or an environmental violation.  

 
Hazard risk operations include, but are not limited to the following:  

• Asbestos Abatement  
• Construction Work (including parking lot or roof repair)  
• Crane and/or Hoist Operations  
• Demolition Work  
• Disturbing Asbestos or other fibrous material  
• Excavation Work  
• Installation or Removal of Equipment or Machinery  
• HVAC Work (involving Freon)  
• Plumbing Work (involving major piping breaks or disruptions)  
• Scaffold Erection  
• Welding Operations  
• Working on Lead-Containing Materials  

 
Higher risk operations are those identified and addressed in site-specific appendices, including but not 
limited to the following:  

• Confined Space Entry  
• Fall Protection/Elevated Work Surfaces including Ladder Safety  
• Electrical Safety  
• Open Flame Hot Work  
• Lockout/Tagout (LOTO)  
• Radiation Health & Safety  
• Thermal Spray  

 

Level I Contractor Worker(s) – Every regular, temporary, or part-time contractor, including sub-

contractors, contracted by MMU that has the potential to perform a hazard risk or higher risk operation.  
This distinction is based on the contractor’s job scope, not the size of the contract company. 

 

Level II Contractor Worker(s) – Every regular, temporary, or part-time contractor, including sub-

contractors, contracted by MMU that does not have the potential to perform a hazard risk or higher risk 

operation, but will, in the course of their job scope, routinely enter, unescorted and/or conduct work in (on) 
MMU work-sites or facilities or MMU customer sites. Examples of Level II contractor workers are fire 
extinguisher inspectors, Environment, Health and Safety (EHS) consultants performing site audits or 
inspections, and other low hazard service providers. 
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3.0  Procedure  

 

3.1  Contractor Review and Selection  
 

3.1.1 Contractors shall complete applicable sections as specified below, and provide any 
additional information in order to be evaluated for approval by MMU personnel. Signature on 
Appendix A or similar certifies that contractors will adhere to all applicable regulations and 
this procedure.  

 

 LEVEL I – Complete Sections I – VIII.  

 LEVEL II – Complete Sections I, II, IV, V, VII, VIII  
 

3.1.2 Marshall Municipal Utilities shall include the ‘Contractor Environment, Health and Safety 

Qualification Form’ (Appendix A or similar), along with a copy of this procedure (including 

Appendix B and C or similar) for any work to be performed at MMU sites or at customer 
sites when under contract to MMU.  

 

3.1.3 Level I contractors, who will be performing work that will require a LOTO, involve electrical 
work, or entrance into a confined space may be required to provide proof of training (i.e. a 
copy of the corresponding training certificate) for all workers who will be performing that 
work. The documentation must indicate that the training provided meets all requirements 
under the applicable standards.  

 
3.1.4 All contractor companies that have no more than ten employees (at any time during the 

calendar year) do not need to submit specific documentation, as identified on the 
qualification form. They do, however, still need to complete the form and be pre-qualified 
prior to performing work at MMU sites or MMU customer sites.  

 
3.1.5 On rare occasions, when a site emergency exists, the MMU site may use a contractor who 

has not been pre-qualified. The Responsible Director must contact the MMU EHS 
Representative to verbally notify them whenever this provision is enacted. If this is only a 
one-time occurrence, no additional action is required. If this is a re-occurring event, the 
responsible director must submit a pre-qualification package in order to get that contractor 
qualified through the standard process.  

 
3.1.6 The ‘Contractor Environment, Health and Safety Qualification Form’ and additional 

submittals will be reviewed by the Responsible Director, and/or the EHS Representative as 
part of the selection process to evaluate the safety qualifications of the contractor.  

 
3.1.7 Only pre-qualified and approved contractors can perform work for MMU, either at an MMU 

facility or at an MMU field site.  
 

3.1.8 All qualified contractors’ programs and EHS information must be reviewed at the frequency 
specified below to re-qualify themselves as Approved Contractors.  

 

 LEVEL I – Every year 

 LEVEL II – Every 3 years 
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3.1.9  Level I contractors with a poor safety record (i.e. above the industry injury and illness 
average for their SIC, EMR > 1.1) or inadequate safety programs may be disqualified from 
the bidding process or required to upgrade their programs in order to qualify.  

 

Level I contractors with acceptable health and safety submittals will be approved as 
qualified to proceed in the selection process. For Level I contractors with less than 10 

employees, evaluate contractor responses to Appendix A, Section IV. Work Related 
Accident Information, and follow-up for additional information as applicable.  

 
3.1.10 Any contractor for any public body for purposes of construction of public works and any 

subcontractor to such contractor shall provide certification of attendance at a ten-hour 
Occupational Safety and Health Administration (OSHA) construction safety program for their 
on-site employees which includes a course in construction safety and health approved by 
OSHA or a similar program approved by the department which is at least as stringent as an 
approved OSHA program, unless such employees have previously completed the required 
program. All employees who have not previously completed the program are required to 
complete the program within sixty days of beginning work on such construction project. 
Please include copies of certification with qualification package. 

 
3.1.11 Upon award of the contract, the contractor will then supply MMU with any additional 

requested documentation as indicated on the ‘Contractor Environment, Health and Safety 
Qualification Form’ (i.e. SDS, Certificate of Insurance, ten-hour construction safety, etc.). 

  
3.1.12 In addition, contractors must also follow MMU customer specific requirements including but 

not limited to high-risk operations, chemical management, etc.  
 

3.2  Contractor Pre-Job Requirements 
 

3.2.1 Each contractor is required to meet all the conditions found in the applicable Appendices. By 
signing the qualification form (Appendix A), they shall ensure that all of their current 
employees (and any employees hired in the future) that will work at a MMU site follow these 
requirements. Failure to comply with these rules can result in immediate removal from the 
MMU site or disqualification from future bids. Contractors’ requirements are provided by the 
following Appendices:  

 

 LEVEL I –Appendix B and Appendix C or similar  
  

3.2.2 At check-in, all contractor workers must review the applicable MMU site safety orientation 

information. Additionally, these contractor workers must sign the EHS rules, (Appendix C or 
similar) attesting to their understanding and adherence to these rules. MMU sites may add to 
these rules to include site-specific requirements, such as parking instructions. However, 
MMU site-specific contractor EHS rules must be at least as stringent as those included in 
this procedure. 

 
3.2.3  After the EHS rules have been signed and the safety orientation completed, the contract 

worker is considered ‘qualified’ to perform work at that MMU site. This qualification is valid 
for one year. 
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3.2.4 For high-risk work activities, a risk assessment must be performed. The risk assessment 
must be reviewed whenever there is a change in the scope of work. 

 
3.2.5 Upon qualification expiration, the contractor worker must again review and sign the EHS 

rules and participate in the current contractor safety orientation program. A system (i.e. file 
system, spreadsheet or database) should be used to track the contractor’s submitted 
training documentation and each contractor worker’s review of the contractor EHS rules and 
safety orientation. The method of tracking contractor orientation and approval is identified on 

the site-specific information (Appendix F or similar). 
 

3.2.6 All contractors will be assigned an MMU site representative. The MMU site representative 
will conduct a pre-job safety meeting with the contractor employees or supervisor prior to the 
start of work activities to ensure compliance with this procedure and coordination with site 
activities. The types of EHS topics that the MMU site representative and contractor shall 

discuss, as applicable, are in Appendix G or similar: “Pre-Job Briefing Points”. 
 

3.2.7 The Level I contractor supervisor must report to the MMU site representative on a daily 
basis. If additional Level I contractor workers arrive at the MMU site at a later time, these 
workers must report to the MMU site representative, or designee, and review the appropriate 
contractor safety materials.  

 

3.3  Contractor Inspections, Oversight, and Disciplinary Actions  
 

3.3.1 The MMU site representative, or designee, will monitor all Level I contractor worker’s 
performance through inspections and document such using the “Contractor Health and 

Safety Inspection Checklist” (Appendix D or similar). Inspections should be conducted as 
soon as practical after each contractor’s initial arrival at the site.  

 

3.3.2 If a Level I Contractor is at the MMU site consecutively for one week or longer in duration, 
the following requirements shall apply to the contractor:  

 

 They shall perform safety meetings with their own employees at least weekly. Should a 
safety concern be raised, the contractor shall address it immediately. The contractor 
shall record safety meeting information (agenda and attendees) and provide a copy of 
this information to the MMU site representative.  

 

 They shall also perform safety inspections, at least weekly, of the company’s contractor 
workers’ activities. Contractors may use their own inspection checklist or opt to use the 

‘Contractor Health and Safety Inspection Checklist’ (Appendix D or similar). A copy of 
the documented inspection shall be given to the MMU site representative the same day 
the inspection was performed. Any discrepancies and assigned corrective actions must 
be indicated on the checklist. The MMU site representative will follow up to ensure that 
all corrective actions have been implemented.  

 
3.3.3  Should a safety concern be identified by any contractor, the employee or his supervisor must 

address it immediately.  
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3.3.4  Violations of the contractor EHS rules observed by the MMU site representative or another 
employee will be documented on the ‘Contractor Health and Safety Infraction Notice’ 

(Appendix E or similar). The notice will be completed by the MMU site representative and 
reviewed with the contractor’s supervisor.  

 
3.3.5  Safety infractions will be re-evaluated to verify completion of corrective action(s). Any blatant 

disregard for health and safety issues or repeated violations will require disciplinary action. 
Disciplinary action may include contractor dismissal or work stoppage at cost to the 
contracted firm.  

 
3.3.6 If there is a dispute about an infraction, the matter will be settled at the Responsible 

Director’s discretion.  
 
3.3.7  The Department Director, Safety Specialist, Environmental Director or designee, may bar or 

remove from the MMU site any contractor worker who violates any provision of this 
procedure, or who otherwise engages in conduct which is likely to cause an EHS incident.  

 
3.3.8  The contractor shall not re-assign any barred or removed contractor worker to perform work 

at the MMU site without the express, advance approval of the Responsible Director, or 
designee.  

 
3.3.9  Nothing contained herein shall make MMU or their employees or other subcontractors; a 

joint or co-employer of any contractor worker.  
 
3.3.10  Contractor shall be solely responsible for discipline of contractor workers.  

 

3.4  Contractor Illness, Injury or Accident  
 

3.4.1  The contractor supervisor is responsible for reporting all EHS incidents (including any work-
related injury/illness or near miss) to the MMU site representative and/or Site EHS 
Representative as soon as they become known. 

 
3.4.2 After reporting the incident to the MMU site representative and/or EHS Representative, the 

contractor supervisor shall follow their own incident reporting and investigation procedures. 
At the completion of the investigation, a copy of the report and investigation shall be 
provided to the MMU site representative and/or EHS representative.  

 
3.4.3 If the incident is a near miss, the MMU site representative must be notified immediately to 

determine if any further actions are needed.  
 

3.5  Delivery Persons 

 
3.5.1  Delivery Persons, whose purpose is to deliver equipment for repair, pick-up equipment that 

has been repaired, or other large items to be shipped, need not sign in and out of the site, 
review the safety orientation material, or sign the EHS rules.  

 
3.5.2  Truck drivers must adhere to all site EHS rules. They will be made aware of the EHS rules 

via a posting near the entrance to the MMU site. If requested, a copy of the rules will be 
available for all truck drivers.  
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3.5.3  Truck drivers that will use a ladder for their task must inform their MMU site representative, 
and the MMU site representative may assign an MMU employee for assistance.  

 
3.5.4  Truck drivers must wear proper PPE in required areas. Truck drivers should remain in the 

area of their truck.  
 

3.6  Visitors/Vendors  
 

3.6.1  All visitors/vendors (not designated as a current Level I or II contractor or delivery person)  
must check in and out of the MMU site (If Applicable) and adhere to all site EHS rules. They 
will be made aware of the EHS rules via a posting or equivalent near where they enter the 
MMU site.  

 

3.6.2  Visitors are not required to sign the EHS rules (Appendix C or similar) if they will be 
escorted at all times by an MMU employee, or will remain within office areas for the duration 
of their visit. They are required to sign the rules and view the safety orientation information if 
they are going to enter operation or worksite areas unescorted.  

 
3.6.3  Visitors may be required to wear PPE such as safety glasses with side shields safety shoes, 

and earplugs in required areas.  

 

3.7  Recordkeeping  
 
When generated, the following contractor safety records shall be maintained for each contractor for 
three years:  

 Completed ‘Contractor Health and Safety Qualification Form’ and attachments (Appendix A)  

 Signed ‘Contractor and Visitor Environmental, Health & Safety Rules’ (Appendix C or similar)  

 Completed ‘Contractor Health and Safety Inspection Checklist(s)’ (Appendix D or similar)  

 Records of Weekly Safety Meetings  

 ‘Contractor Health and Safety Infraction Notice(s)’, if necessary (Appendix E or similar)  

 All incident forms and supporting documentation, if necessary  

 All LOTO and confined space entry documentation, if applicable  
 
3.7.1  Contractor approval information and training documentation shall be kept up to date 

and maintained in a centralized location, which is identified on the site-specific 

information (Appendix F or similar).  
 

3.7.2  Additional site-specific information and details are also documented on Appendix F. This 
site-specific information can, in no way, make this procedure less stringent.  

4.0  Training  
 

4.1  Each contractor will be required to review the applicable ‘MMU Site-Specific Contractor Safety 

Orientation’ and sign the EHS rules, Appendix C or similar.  
4.2  Each contractor will be required to provide certification attesting to the fact that his/her employees 

have been trained on the applicable regulatory standards, along with the hazards inherent to the 
nature of their work performed on-site, as per Section 3.1 of this procedure.  
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4.3  All MMU site representatives, EHS Representatives and Responsible Managers must be trained 
on the details of this procedure.  

 

5.0  Auditing  
 

5.1 MMU will conduct an annual audit of the contractor safety program by conducting a review of this 
procedure, all associated documentations and each contractor used by MMU. 

 

6.0  Responsibilities 
 

6.1  Responsible Manager/Department Director shall:  
 

6.1.1  Ensure the implementation of this Contractor Safety program,  
 
6.1.2  Designate an MMU site representative for each contractor that comes on site, and  
 
6.1.3  Settle any contractor infraction disputes.  
 

6.2  MMU site representatives shall:  
 

6.2.1  Evaluate the safety qualifications of contractors assigned to them as part of the 
contractor selection process,  
 
Ensure that all contractor workers assigned to them have reviewed, understand 
and acknowledge their understanding of the following:  
 

 Contractor Environmental, Health and Safety Rules (Appendix A), Level I 

Contractor / Visitor Environmental, Health and Safety Rules (Appendix B or 

similar),  

 Applicable EHS procedures for the work they will be performing,  

 Applicable sections of the site’s ‘Emergency Response and Contingency 
Plan and-  

 Level II Contractor/Visitor Environmental, Health and Safety Rules 

(Appendix C or similar).  
 

6.2.2  Act as the main point of contact and monitor the contractor(s) assigned to them,  
 
6.2.3  Conduct a pre-job safety meeting with the contractor or their supervisor(s) assigned to 

them prior to the contractor(s) performing work and obtaining documentation that all 
contractor workers are qualified for the tasks to be executed, and  

 
6.2.4  Conduct weekly Level I contractor EHS inspections, if contractor will be working 

consecutively longer than a week, of those contractor workers assigned to them and 
document any discrepancies using the ‘Contractor Health and Safety Inspection 

Checklist’ (Appendix D or similar).  
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6.3  Contract Company shall:  
 

6.3.1  Assign qualified contractor supervisor(s) and competent people for all work activities, and  
 
6.3.2  Supply MMU with a copy of their company written health and safety plan, a HAZCOM 

program, and any other requested documentation for Level I activities.  
 

6.4  Contractor Supervisors shall:  
 

6.4.1  Carry out all activities safely, maintain a safe and healthy work environment, and ensure 
compliance with all applicable laws and this procedure;  

 
6.4.2  Verify that all contractor workers are qualified for the tasks to be executed;  
 
6.4.3  Ensure that each contractor worker is trained to the OSHA or international standard and 

procedures applicable to the work that is to be performed at the site;  
 
6.4.4  Ensure that each contractor worker adheres to all of the contractor EHS rules and site 

procedures;  
 
6.4.5  Identify, communicate to MMU personnel, and implement all additional control measures 

required to fully comply with laws or as needed to protect personnel against potential work-
related hazards that may not be addressed in this procedure;  

 
6.4.6  Report all injuries, illnesses, EHS incidents and near misses immediately to the MMU site 

representative; and  
 
6.4.7  Conduct safety meetings at least weekly for their employees on jobs lasting more than one 

uninterrupted week.  
 

6.5  Contractor Workers shall:  
 

6.5.1  Comply with all local, state, and federal EHS laws and regulations, and  
 
6.5.2  Comply with all applicable MMU contractor EHS rules while on-site.  

 

6.6  Safety Specialist shall:  
 

6.6.1  Evaluate the safety qualifications of Level I, and II contractors as part of the contractor 
selection process;  

 

6.6.2  Complete the site-specific information in Appendix F or similar, and  
 

6.6.3  Review and update the site-specific information in Appendix F or similar annually.  
 

6.7  All Employees shall:  
 

6.7.1  Ensure that any deviation by any contractor worker from site procedures or the contractor 
EHS rules is promptly reported to the EHS Representative and/or MMU site representative.  
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7.0  References  

 

7.1  OSHA Regulations:  
 

7.1.1  29 CFR 1910.28 Scaffolding  
7.1.2  29 CFR 1910.120 Hazardous Waste Operations and Emergency Response  
7.1.3  29 CFR 1910.132–140 Personal Protective Equipment  
7.1.4  29 CFR 1910.146 Permit-required Confined Space  
7.1.5  29 CFR 1910.147 Control of Hazardous Energy (Lockout / Tagout)  
7.1.6  29 CFR 1910.155-164 Fire Protection  
7.1.7  29 CFR 1910.179 Overhead and Gantry Cranes  
7.1.8  29 CFR 1910.180 Crawler, Locomotive and Truck Cranes  
7.1.9  29 CFR 1910.269 Electric Power Generation, Transmission, and Distribution  
7.1.10  29 CFR 1910.333 Electrical Safety  
7.1.11 26 CFR 1910.451 Scaffolding  
7.1.12  29 CFR 1910.1001 Asbestos  
7.1.13  29 CFR 1910.1200 Hazard Communication  
7.1.14  29 CFR 1926 OSHA Construction  

 

7.2  ANSI Standards:  
 

7.2.1  ANSI Z41 – 1991 Protective Footwear  
7.2.2  ANSI Z87.1 – 1989 Eye and Face Protection  
7.2.3  ANSI Z89.1 – 1969, Z89.2 – 1971 Protective Headgear for Industrial Workers  

 

8.0  Appendices  
 

8.1  Appendix A: Contractor Environment, Health and Safety Qualification Form  

8.2  Appendix B: Level I Contractor Environment, Health and Safety Rules  

8.3  Appendix C: Contractor and Visitor Environment, Health and Safety Rules  

8.4  Appendix D: Level I Contractor Health and Safety Inspection Checklist  

8.5  Appendix E: Contractor Health and Safety Infraction Notice  

8.6  Appendix F: Site-Specific Contractor Safety Information (to be completed by Safety Specialist)  

8.7  Appendix G: Pre-Job Briefing Points  

8.8 Appendix H: Contractor Safety Flowchart 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CSP 9



Contractor Safety EHS-13/ 2.0 
 

Marshall Municipal Utilities      Effective Date:  February 13, 2014 
 
   Approved By: BPW 

51 

 

 APPENDIX A 
 

Contractor Environment, Health & Safety Qualification Form 
() Level I Contractor to Complete Sections I – VIII 
(   ) Level II to Complete Sections I, II, IV, V, VII, VIII 

 

I.  Contractor Company Name:  SIC#:  

Address:  Contact Name:  

Phone:  Fax:  

Number of Employees    

 

II.  Insurance / Workers Compensation - All contractors must complete the following questions 

Insurance Agent/Carrier:  Contact Name:  

Address:  Phone:  

Insurance Coverage ($ amt):   

Workers Compensation Carrier:  Contact Name:  

Address:  Phone:  

Contractor Acknowledgement that Certificate of Insurance for Workers Comp is attached:  

 

III.  Accidents and Injuries  Year Rate 

Injury and Illness Rate for the past 3 years*:   

          [(injury + illness cases) x (200,000 hrs.)] / (total hrs. worked)   

   

 

Lost Workday Case Rate for the past 3 years*:   

          [(lost workday cases) x (200,000 hrs.)] / (total hrs. worked)   

   

 

Experience Modification Rate (EMR) for the past 3 years*:   

   

   

* Do not need to complete this information if your company has less than 10 employees (i.e. meets the ‘small employer 
exemption’) 

IV. Work Related Accident Information - All contractors must complete the following questions  

Has there been a work-related death or multiple hospitalizations within the past five (5) years?  Yes      No 

Has the company received a citation from a regulatory agency within the past five (5) years?  Yes      No 

If yes to either question, explain: 

 
 

V.  Additional Required Information - All contractors must complete the following questions 

Wastes to be generated:  Oil   Oily Debris   Solvents   Paint   Other(s) 
________________________________ 
 Estimated Quantities of Wastes:  

Contractor Work to generate: 
 Noise >85 dB   Chemical Exposure, specify ____________  Excessive Dust   
Fugitive Emissions, specify ______________________  Other    

 ______________________ 
Subcontractors to be used? Yes  No If yes, list names:  
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PPENDIX A Page 2 

 

VI.  Contractor Safety Training 

Does the firm have a safety orientation program for new hires?       YES    NO      

 

If yes, who conducts the orientation?           

 

If yes, does this include instruction on the following? 

 
Head Protection 
Eye Protection 
Hearing Protection 
Respiratory Protection 
Fall Protection 
Scaffold Safety 
Confined Space Safety 
Housekeeping 
Fire Protection 
First Aid Facilities 
Emergency Procedures (Medical, Fire & Spills) 
Toxic Substances 
Excavation Safety 
Signs, Barricades, Signals & Flagging 
Energy Control - Lockout/Tagout 
Rigging and Crane Safety 

YES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

COMMENTS 
  _____________ 
  _____________ 
  _____________  
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________  
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 

 

Does the firm have a training program for newly hired or promoted Field Supervisors?  YES     NO   

 

If yes, does it include instruction on the following? 

 
Safety Work Practices 
Safety Supervision 
Toolbox Meetings 
Emergency Procedures (Medical, Fire & Spills) 
Fall Protection 
Accident Investigation 
Fire Protection & Prevention 
New Worker Orientation 
Crane & Rigging Safety 
Excavation Safety 
Confined Space Safety 
Energy Control - Lockout/Tagout 
Electrical Safety 
HazCom 

YES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

NO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COMMENTS 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________ 
  _____________  
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APPENDIX A Page 3 
 

VII.  Ten-hour (OSHA) Construction Safety Program:     Additional Required Information - All contractors 

must  

      complete the following questions Number of employees certified : ________ 
 

Are all employees certified within sixty days  
of beginning work? 

 Yes   No  If not completed; estimated training completion date: 
                    Date: ____________ 

Copy of certification for each 
Employee included in qualification package? 

 Yes   No  

 
 

VIII.  PPE Requirements - All contractors must complete the following questions 

 
Contractor must check-off all PPE required for the contracted service:  

  Safety Glasses (w/ side shields)   Respiratory Protection, specify 
_________________________   Safety Shoes (steel toe)   Chemical Protection, specify 
___________________________   Hard Hats   Confined Space Rescue Equipment 

  Fall Protection, specify _________________________   Confined Space Air Monitor (4 gas) 

  Hearing Protection, specify ______________________   Other(s): 

* For contractors that employ less than ten people, the signature below equals a self-certification that all 
involved contractor personnel have received all required safety/compliance training in accordance with 
applicable federal or national, state or provincial, and local or municipal requirements.   

 

IX.  On behalf of the contractor, I acknowledge that all information provided on this form is true.  Furthermore, 
I agree to provide all requested documentation and safety equipment requested by MMU (as indicated 
above).  Additionally, I shall ensure, to the extent possible, that all subcontractors, suppliers, and agents of 
the contractor, in connection with the contractors work at this MMU site or MMU customer site, shall act in 
full compliance with and are aware of all applicable local or municipal, state or provincial, and federal or 
national laws, and with the MMU Contractor Safety procedure. 

 

Authorizing Agent (Print):  Title:  

    Authorizing Agent 
(Signature): 

 Date:  

 

IX. Contractor Qualification Review (MMU use only) 

Date Bid 
Specification 

Sent: 

______/______/______ Date Quote 
Reviewed:  

______/______/_
_____ 

Contractor Qualification:    Approved   Not Approved 
Reason Why 
Not Approved: 

 

Reviewer(s):  Department 
Director 

First Name: Last Name: 

 Safety Specialist First Name: Last Name: 

 Environmental SD. First Name: Last Name: 

 General Manager First Name: Last Name: 
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APPENDIX B 

 

Level I Contractor Environment, Health & Safety Rules 

Each Contractor Worker must read, understand and comply with the following rules. 
 

Marshall Municipal Utilities (MMU) Contractor Safety Policy 
 

Marshall Municipal Utilities (MMU) is committed to providing a safe and healthy work environment for 

all employees, both on-site and contractor personnel, and to avoiding adverse impact to the 

environment in performance of all site activities. All applicable Federal, State and Local regulations 

(e.g. those of the EPA, OSHA, DOT, etc.) governing such work shall be followed.   
 
 
General Requirements 
All contractor workers shall:   
1. Check in with site representative at the beginning of each day. 
2. Not work at any time when their ability is or may be impaired as a result of the use of legal prescription 

drugs. 
3. Be seated in moving vehicles and wear seat belts, if available, while the vehicle is in motion. 
4. Not take part in fighting, horseplay or gambling, possess firearms or other weapons, possess or use 

alcohol or illegal or unauthorized drugs or smoke on site property, except in “Designated Smoking Areas”. 
5. Eat and drink only in designated areas. 
6. Inspect all tools and equipment prior to use.  Unsafe tools and equipment shall not be used. 
7. Perform work in such a manner as to assure at all times maximum safety to self, fellow workers, MMU 

employees, and the public and in accordance with all regulatory requirements. 
8. Not attempt to perform work if they do not feel qualified or physically able. 
9. Perform work according to proper EHS practices and procedures as posted, instructed, and prescribed. 
10. Obtain specific instructions and/or clarifications from their supervisor before proceeding with work in 

situations where an EHS requirement or procedure is not completely understood. 
11. Observe and adhere to all warning signs, signals, and notices. 
12. Not be permitted to wear loose or flapping clothing or have rags or other objects extending from pockets or 

belts when in the immediate proximity of machinery, motors, engines, or rotating equipment. 
13. Not use site tools, moving equipment, or stock room supplies without prior approval from the site 

representative. 
14. Never operate any machine or rotating equipment unless all guards and safety devices are in place and in 

proper operating condition. 
15. Remain in the general area of their assigned work and not enter other areas, unless authorized by the site 

representative. 
16. Be disciplined for any blatant disregard or repeated violations of health and safety rules.  Disciplinary 

action may include contract dismissal or work stoppage at cost to the contractor. 

 

Conduct 
The following list is not all-inclusive but includes acts and behavior which are prohibited and for which a 
contractor worker may be removed from the site: 
 
1. Obscene or abusive language; racial, gender, or ethnic slurs; immoral or indecent conduct; sexual 

harassment. 
2. Failure to follow specific instructions or specifications. 
3. Deliberately damaging, defacing, or misusing site property or the property of others. 
4. Removing site property from the premises, without appropriate authorization. 
5. Illegally possessing, selling, distributing, or manufacturing drugs on site property. 
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Asbestos & Fibers 
1. No material will be brought onto the site that contains asbestos without MMU approval.   
2. All fibrous materials must be accompanied by an SDS and must be treated with care.   
3. Unless a site is documented to be asbestos free, the contractor worker shall not disturb any fibrous material but 

shall notify the EHS Representative or site representative immediately if any is found.  
4. Any contractor performing asbestos abatement must comply with all federal, state, and local regulatory agencies. 
 

Barricades and Notice of Work Activity 
1. The contractor supervisor shall notify the site representative if barricades, signs, or other notices of work activity 

are required.  The contractor supervisor will be responsible for erecting all barricades and notices necessary to 
safeguard both contractor workers and site employees during the conduct of the contractor’s work. 

2. Barricades, caution tape, and/or notices, which identify the type(s) of hazard, are required around excavations, 
holes, or openings in floors, roofs, elevated platforms, around certain types of overhead work, and whenever 
necessary to warn people against falling or other hazards.   

3. Areas in which entry is not permitted will be cordoned off with barricade tape and have signs stating 
“Danger - Do Not Enter” posted. No unauthorized person shall enter any area protected with caution or 
barricade tape.  

 

Confined Space Entry 
1. The contractor supervisor is responsible for completing confined space entry permit(s), if required, and any 

associated paperwork. Contractors must follow the MMU EHS Procedure  – Confined Space Entry. 
2. Contractors must be pre-qualified by the Department Director or Safety Specialist, and briefed on the hazards 

of the confined space prior to beginning work. 
3. No one can enter a permit-required confined space until a permit has been issued and posted. 
4. Contractors will provide documentation that each contractor worker has received confined space entry training 

that meets all requirements of applicable federal or national, state or provincial, and local or municipal 
regulations. 

5. Contractors will provide air-monitoring equipment and contractor workers who are trained to properly calibrate 
the equipment and have the ability to determine the conditions within the space. 

6. Contractors must provide their own retrieval devices (tripods, harnesses, etc.) if performing rescue. 

Contractors must follow and be provided with a copy of EHS Procedure – Confine Space Entry 

 

Cranes/Rigging and Motorized Equipment 
1. The contractor is responsible for mobile equipment operator training, examinations, and DOT licensure or 

other applicable specific transportation requirements. 
2. Only certified operators with valid certifications may operate cranes and other motorized equipment. 
 

Defective Equipment 
Contractor workers shall inspect all tools and equipment prior to use.  Any defective equipment shall be tagged with a 
yellow “Defective - Do Not Use” tag and removed from service until it has been repaired or discarded.   

 

Demolition 
All demolition work shall be conducted in such a sequence and manner in accordance with an engineering survey. 
(If applicable) 

 

Emergency Response 
1. The contractor shall ensure that all contractor workers are familiar with the site’s spill notification and 

evacuation procedures as described in the sites ‘Emergency Response and Contingency Plan’ and know 
where to muster in an emergency.  

2. The contractor must provide spill containment, decontamination of affected clothing, equipment, and spill 
clean-up materials. 
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3. Spills must be properly managed to prevent harm or degradation of the environment, access to stormwater or 
sanitary sewer drains, and to ensure worker safety. 

4. Evacuate the area if a spill involves hazardous, explosive, or flammable materials. 
5. Secondary containment must be provided for all containers of liquid materials exceeding 5 gallons. 
6. Contractor supervisors are required to know who is on their job and be able to account for them after an 

evacuation. 
7. In the event of an emergency and to the extent it is safe to do so, the contractor worker will: 

 Follow emergency response procedures to notify all employees; 
 Advise the appropriate person of the type and location of the emergency; and 
 Report missing personnel and their presumed location to their site representative as quickly as possible. 

8. First aid supplies shall be made available by the contractor for its contractor workers in ample quantities at all 
times.  

 
 

Excavations 
Prior to commencement of any excavation, the contractor shall notify the EHS representative or site 
representative. 

Contractors must follow and be provided with a copy of EHS Procedure – Excavation & Trenching 
 

Fire Protection 
1. Fire extinguishers are located at designated locations throughout the site.  Any discharged fire extinguisher 

must be given to the EHS representative or site representative, with an explanation of the reason for 
discharge. 

2. Contractor workers shall not obstruct, in any way, access to fire extinguishers, fire hose stations or other fire 
apparatus, emergency eye wash stations and showers, spill response equipment, or any safety related 
equipment. 

3. Contractor workers shall know the location and correct operation of the nearest fire alarm (if applicable), fire 
extinguisher and the location of designated fire exits and shall not block access to those exits. 

4. Contractor workers shall not refuel equipment while it is running or when hot. 
5. Contractor workers shall keep combustible and flammable materials away from hot surfaces and ignition 

sources.  
6. Contractor workers will store flammable materials in approved cabinets (supplied by the contractor). 
 

Hazard Communication Program (HAZCOM) 
1. Any hazardous materials brought on site must be accompanied by the associated SDS. The SDS must be 

provided to the site representative.  All hazardous materials must be in an approved container, including all 
flammable substances. Hazardous materials are not to be left on site once project is completed. 

2. Containers used by the contractor shall be properly labeled as to the contents and physical/health hazards at 
all times. 

3. Each contractor must have a HAZCOM program that includes at minimum: complete SDS’ on hand at the work 
site for each chemical used, chemical inventory, adequate training for all personnel which covers physical and 
health hazards, proper handling techniques, and personal protective equipment. 

 

Hazardous Substance / Waste Management 
1. Contractor workers shall properly handle all hazardous and toxic materials utilized in its work at the site. 
2. No materials prohibited for use by MMU can be brought on site (check with site representative for details).    

3. Propane and compressed gas cylinders must be chained upright and on approved carriers when moved. 
4. All contractors are responsible for the proper disposal of any debris generated by their work at this site. 
5. Contractor workers must not dump chemicals in any site drain, including storm drains. 
6. Contractors must make advance arrangements with the site representative for the placement of the 

proper waste collection containers at the work-site.  Contractors will manage the disposal of all generated 
waste.   

5. Contractor workers will comply with requirements for hazardous materials handling per all federal, state, 
and local regulatory agencies. 
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“Open Flame” Hot Work 
1. Open Flame work permits can be obtained from the site representative and are only valid for one shift.  Each 

permit requires a fire watch during the activity and for 30 minutes after the work ends. 
2. All exposed combustible materials below welding, cutting and burning areas must be moved to a safe location, 

covered with fire retardant material, or protected by containing all sparks and slag in an approved spark 
catcher. 

3. At minimum, an appropriate fire extinguisher must be within 25 feet of any welding, burning, cutting, or open 
flame. 

4. The user must inspect all leads, grounds, clamps, hoses, gauges, torches, and cylinders prior to operation. 
5. Adequate ventilation and/or respiratory protection must be provided when working on galvanized materials. 
6. Be aware there are many hot surfaces that can seriously burn. 

Contractor workers shall not perform open flame work (welding, cutting, and burning operations) without 

obtaining an ‘Open Flame Hot Work Permit’   

 

Housekeeping 
1. Contractor workers must keep all walkways and work areas clear of obstructions, tripping hazards, and debris. 
2. All oily rags must be disposed of in a fireproof container. 
3. All cords, ropes, or wires will be put out of the way of walkways to prevent a tripping hazard. 
4. All work areas will be clear of debris and unnecessary chemicals at all times. 
 

Ladders and Scaffolding 
1. Each user must inspect ladders visually before using.   
2. If it is necessary to place a ladder in or over a doorway, barricade the door and/or post warning signs. 
3. Always face the ladder.  A safety harness is required if it is necessary to work backwards from a ladder. 
4. Metal ladders must not be used for electrical welding or near electric lines or services. 
5. Ladders must be tied off, with the user wearing a safety harness, if it is necessary to use a ladder on top of a 

scaffold or close to the edge of an elevated platform, roof, or floor opening. 
6. The top of the ladder must extend at least 3 feet beyond the supporting object when used as access to an 

elevated work area. 
7. All scaffolds must be erected and maintained in accordance with OSHA or local regulations.  Sound, rigid, and 

suitable footing is required for all scaffolds and no unsuitable objects shall be used for support, such as 
barrels, boxes, bricks, or concrete blocks.  

8. Guardrails and toe boards shall be installed in conformance with OSHA or applicable country regulations. 
9. Where persons are required to pass underneath, all scaffolds will be provided with ½” mesh screening 

between the toe board and guardrail. 
10. Scaffolding and components shall be capable of supporting four times their intended load without failure. 
11. Personnel must wear properly tied-off safety harnesses on scaffold platforms not equipped with standard 

handrails or completed decking.  Safety harnesses must be secured before stepping onto the scaffold and 
must not be removed until personnel are clear of the scaffold.  Harnesses must be tied off to independent 
lifelines or building structures – one lifeline per person. 

12. No one may be on a rolling scaffold while it is being moved.  All tools and materials must either be removed or 
secured before moving.  Pulling the scaffold along from overhead while on the scaffold is prohibited. 

13. Brick, tile, block, or other similar materials may not be stacked higher than 24 inches on the scaffold deck. 
 

Lead Paint 
1. For operations comprised of grinding, welding, or burning of lead-painted surfaces, the site representative 

must be notified prior to the start of work.  If it is not known whether the surface has lead paint on it, the site 
representative will be consulted. 

2. The area shall be posted that work is being conducted on lead painted surfaces. 
3. Work practices such as using HEPA vacuum and exhaust ventilation will be applied. 
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Lockout / Tagout (LOTO) 
1. Contractors must consider all electrical wires and circuits energized unless power is definitely 

disconnected via de-energization and isolation of all associated switches, all such energy sources are 
locked and tagged out, and zero voltage is confirmed by at least two different individuals with at least two 
different voltage detectors. 

2. Contractors must never operate any MMU equipment, turn switches, or operate valves without contacting 
a site employee for assistance. 

3. Contractors must provide and use ground fault interrupters (GFI) for all extension cords and portable 
hand tools.   

4. Contractor workers must provide their own LOTO locks. 

Contractors must follow and be provided with a copy of EHS Procedure – Lockout/Tagout. 

 

Personal Protective Equipment (PPE)  
1. Contractor workers shall wear adequately rated flame resistant (NOMEX or an equivalent) or 100% 

cotton long sleeved shirts and long pants while involved in tasks with exposure to flames or electric 
arcs. 

2. High visibility safety apparel shall be worn at a minimum any time a contractor is exposed to increased 
risks of moving traffic or equipment on public or private roadways or property.  If a department director 
believes that high visibility apparel should be worn in additional situations, he/she may ask contractors 
and staff to do so.  This apparel shall include, at a minimum, a vest or shirt.   

High visibility apparel must meet or exceed ANSI standard 107-2004 (or any subsequent revisions) and 
be worn as the outermost garment.  Further, high visibility apparel must meet the following specifications: 

High visibility apparel must be ANSI standard 107-2004 Class II (2) or Class III (3) compliant using 

reflective striping material (including vests, shirts, or jackets).   

3. Throughout the site, all contractor workers and visitors shall properly wear ANSI approved safety 
glasses with side shields, except in office areas.  

4. ANSI approved safety shoes must be worn by all contractors (If applicable). Sneakers or dress shoes 
are allowed only in designated areas. 

5. Approved full body harnesses and lanyards shall be properly used when working in areas with fall 
hazards. 

6. Approved hearing protection shall be properly used in designated areas. 
7. Respiratory protection will be properly used where administrative or engineering controls fail to reduce 

air contaminants to within OSHA or regulatory prescribed limits. 
8. Contractors are responsible for ensuring their workers have the proper respiratory fit testing and 

training as applicable. 
9. Other approved PPE such as face shields, protective clothing, gloves, etc., shall be used by 

contractor workers where the risk of injury or illness may be prevented by its use. 

 

Reporting EHS Incidents 
1. Contractor workers are responsible for immediately reporting any near accident or EHS incident to their 

supervisor. 
2. The contractor supervisor is responsible for reporting all EHS incidents (including any work-related 

injury/illness or near accident) to the site representative as soon as they become known. 
3. The contractor worker, contractor supervisor, and site representative will complete all required paperwork, 

per Section 3.5 of EHS Procedure – Contractor Safety. 
4. The contractor is responsible for providing its contractor workers with the required medical services. 
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APPENDIX C 
 

Contractor and Visitor Environmental, Health & Safety Rules 
Each Contractor Worker and Unescorted Visitor must read, understand and comply with the following rules. 

 
General Requirements 
1. Conform with all site entry requirements at the beginning of each day or upon arrival to the site.   
2. Not take part in fighting, horseplay or gambling, possess firearms or other weapons, possess or use alcohol or illegal 

or unauthorized drugs or smoke on site property, except in “Designated Smoking Areas”. 
3. Perform work according to proper EHS practices and procedures as posted, instructed and prescribed.   
4. Be disciplined for any blatant disregard or repeated violation of environmental, health and safety rules.  Disciplinary 

action may include contract dismissal or work stoppage at cost to the contractor.   
5. Contractors must be pre-qualified by the Department Director, Safety Specialist or Foreman, and briefed on the 

hazards of the confined space prior to beginning work.  
6. Any hazardous materials brought on site must be accompanied by the associated SDS.  The SDS must be provided 

to the site representative.  All hazardous materials must be in an approved and labeled container, including all 
flammable substances.  Hazardous materials are not to be left on site.    

7. Contractor workers are responsible for immediately reporting any near accident or EHS incident to their 
supervisor.   

8. The contractor supervisor is responsible for reporting all EHS incidents (including any work-related injury/illness or 
near accident) to the site representative as soon as they become known.    

 

Emergency Response and Fire Protection 
1. The contractor shall ensure that all contractor workers are familiar with the site’s spill notification and evacuation 

procedures as described in the sites ‘Emergency Response and Contingency Plan’ and know where to muster in 
the event of an emergency.   

2. The contractor must provide spill containment, decontamination of affected clothing and equipment and spill clean-
up materials.   

3. Spills must be properly managed to prevent harm or degradation of the environment, access to stormwater or 
sanitary sewer drains, and to ensure worker safety.   

4. Fire extinguishers are located at designated locations throughout a fixed site and each service vehicle.  Any 
discharged fire extinguisher must be given to the Safety Specialist or site representative, with an explanation of the 
reason for discharge.   

 

Housekeeping 
1. Contractor workers must keep all walkways and work areas clear of obstructions, tripping hazards, and debris.    
2. All oily rags must be disposed of in a fireproof container.     
3. All work areas will be clear of debris and unnecessary chemicals at all times.     
 

Specific Emergency Information: Site to Fill in: 

Site SDSs are located:  

Emergency Evacuation Routes and muster areas:  

Locations of the closest safety equipment 
(e.g. eye wash stations, fire alarms etc.): 

 

Other:  

 
I HAVE READ AND FULLY UNDERSTAND THE ABOVE RULES.  I HAVE BEEN INFORMED OF THE PROPER 

ACTIONS TO TAKE IN THE EVENT OF A JOB SITE EMERGENCY AND HAVE BEEN BRIEFED ON ALARM 
LOCATIONS, EVACUATION ROUTES AND MUSTER AREAS. 

Printed Name: 
 
 
 

 Company
: 

 
 
 

Signature:   Date:  
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APPENDIX D 
 

Level I Contractor Health and Safety Inspection Checklist 

 

 

Chemical Storage/Usage 

 

Yes 

 

No 

 

Corrective Action 
1.  SDSs for chemicals brought on site?    

2.  All chemicals approved for use by MMU?    

3.  Correct chemical dispensing (bonding, 
     grounding and containment)? 

   

4.  Chemicals in proper containers?    

5.  All containers labeled?    

Compressed Gases    

1.  Cylinders secured?    

2.  Protective cap fastened?    

3.  Incompatible cylinders separated?    

Confined Space    

1.  Entry permit displayed (if applicable)?    

2.  Air monitoring results recorded?    

3.  Safety equipment utilized?    

4.  Attendant/standby person present?    

5.  Rescue equipment ready?     

6.  Rescue services identified?    

Construction    

1.  Pre-phase safety meetings and approval?     

2.  Periodic phase inspections done?    

Electrical Safety / LOTO    

Have all Contractors:    

1.  Signed onto the LOTO Form?    

2.  Walked down and signed each Tag?    

3.  Each Contractor Worker on the LOTO has their lock 
on the hasp or the lockbox? 

   

4.  Electrical equipment/extension cords in 
     good condition? 

   

5.  Are tools and/or plugs grounded (GFCI)?    

Elevated Work Areas    

1.  Openings in floors and walls guarded?    

2.  Appropriate fall protection used?    

Excavations    

1.  All underground utilities identified?    

2.  Agency contacted (i.e. DIGSAFE)?    

3.  Appropriate sloping and/or shoring?    

4.  Hazardous conditions controlled?    

5.  Competent person present?    

6.  Means of entry and egress established?    

7.  Work area access controlled?    

Comments:    
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General Safety 

 

Yes 

 

No 

 

Corrective Action 

1.  Is work area free of debris and clutter?    

2.  Is access to work areas, walkways, exits, safety 
     showers, fire extinguishers unobstructed? 

   

3.  Are floors dry?      

4.  Work area access controlled?    

5.  Date of last fire extinguisher inspection?    

Hand Tools    

1.  Tools in good condition?    

2.  Guards in place?    

Open Flame Hot Work (Welding, Cutting, Sparking)    

1.  Hot work permit displayed?    

2.  No flammable or combustible materials 
     in the area? 

   

3.  Fire watch posted?    

4.  Welding screen in place?    

5.  Fire extinguishers nearby & charged?    

6.  Means to report fires easily accessible?    

7. Appropriate PPE in use?    

8.  Leads and gas hoses in good condition?    

Ladders and Scaffolds    

1.  Work area access controlled?    

2.  Used safely?    

3.  Ladders secured and tied off?    

4.  Scaffold railings and toe boards secure?    

5.  Are scaffolds tagged?    

Motorized Equipment    

1.  All equipment inspected?    

2.  All fork trucks, cranes, manlifts in good  
     working condition? 

   

3.  All operators trained?    

4. Seat belts worn?    

5. Safe operating procedures followed?    

Personal Protective Equipment (PPE)    

1.  Are safety glasses w/ side-shields being worn?    

2.  Safety shoes?    

3.  Hand/arm protection, if necessary?    

4.  Respiratory protection, if necessary?    

5.  Hearing protection, if necessary?    

Other:    

    

    

 
Inspection Conducted By: 

Contractor Supervisor:  Date: 

Site Representative:  Date: 
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APPENDIX E 
     

Contractor Health & Safety Infraction Notice 

MMU GENERAL INFORMATION 

Contractor Name:  Today’s Date:  

Job Contracted to 
Perform: 

 

Contractor Supervisor 
Name: 

 Contractor Phone:  

INFRACTION INFORMATION 

Location of 
Infraction: 

 

Date of Infraction:  Time of Infraction:  a.m.   p.m. 

Contractor Workers Involved in Infraction(s): 

First / Last:  First / Last:  

First / Last:  First / Last:  

Description of 
Infraction: 

 

 

 

 

Infraction Observed 
By: 

 Title:  

CORRECTIVE ACTIONS 

Corrective Actions Required: 

 

 

 

 

Corrective Actions to be Completed 
By: 

Date:  Time:  a.m.   p.m. 

Corrective Actions to be Performed 
By: 

 Title:  

Status of Job:   Stopped Until Infraction 

Corrected 

  Job Continuing with Infraction 

 

CORRECTIVE ACTION FOLLOW-UP 

Corrective Actions Evaluated / Reviewed 
by: 

 

Infraction Adequately Corrected?  Yes  
 No 

Additional Corrective Actions Required?   Yes   No 

List Any Additional Corrective Actions 
Required: 

 

 

 

 

Additional Actions Required to be 
ompleted by: 

Date:  Time
: 

 a.m.   p.m. 

INFRACTION NOTICE CLOSURE 

All Corrective Actions Completed 
On: 

Date: Infraction Notice 
Closed: 

Date: 

Closure Approved By:  Title:  

(Site Representative) 
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APPENDIX F 

 

SITE-SPECIFIC CONTRACTOR SAFETY INFORMATION 
 

1. Name and Location of Site:  

2. Name of Site Manager    

3. Name of EHS Specialist:  Chase Brackman 

 

Outline the method of tracking contractor training and approval:  Appendix A, B, C will be mailed annually 
to potential contractors.  Contractors are screened, trained as needed, and approved. 
 
List the location where all contractor documentation is filed:  On-site with supervisor and/or Safety 
Specialist 
 
4. List the location where the contractor safety video is stored and viewed: N/A 

_______________________________________________________________________________ 

 

5. Any additional information regarding the site’s Contractor Safety Program: 

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

________________________________________________________________________ 

 

 

 

 

Information Completed By 

 

Date:   
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APPENDIX G 

Pre-Job Briefing Points 

 

Have the following topics been discussed with the contractor prior to beginning work? 

 

 Scope of the job, 

 Expected duration of job (5 days or more?), 

 Hazards associated with the job (to Contractor & to MMU employees) The following are examples of 

operations that must be coordinated with the contractor: 

 

 High Visibility Clothing 

 Confined Space Entry & Rescue 

 LOTO 

 High Noise 

 Dusts, Fumes, Mists, etc. 

 Open Flame Hot Work 

 Trench Work 

 Fall Protection 

 Scaffolding Erection 

 PPE and/or equipment requirements, 

 Any areas where contractors are not allowed, 

 Chemicals to be used (complete list and associated SDS must be provided to the site 

representative & approved by Environmental Service Director and/or Safety Specialist, 

 

 Review of site specific LOTO tags, Caution Tape, other signs, & tags used at the site, 

 Disposition of waste materials, storm water rules, spill response, 

 Rules regarding breaking ground/digging, 

 Motor vehicle rules (speed limit, parking, emergencies), 

 MMU equipment to be used by the contractor, 

 Expectations of the contractor workers, 

 MMU contacts 

 Location and correct operation of the nearest fire alarm and fire extinguisher, 

 Location of fire exits, and tornado muster areas (if applicable) 

 Emergency coordination 

 

Briefing Conducted By: 

Contractor Supervisor:  Date: 

Site Representative:  Date: 
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APPENDIX H CONTRACTOR SAFETY FLOWCHART 
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Page 168  | 2019

Dimensions / Data 20” PenCell PE

Hex Head Bolts are Standard

Boxes

Covers

DESCRIPTION DEPTH TIER DESIGN / TEST LOAD # WEIGHT # PALLET QTY OLD PART NO. NEW PART NO.

Green Open Bottom 15” N/A N/A / 5,000 15 40 PE-20-GS PE20GSI01

Green with Crimp Lck 15” N/A N/A / 5,000 15 40 PE-20-GSXCL PE20GSI03

DESCRIPTION TIER DESIGN / TEST LOAD # WEIGHT # MATERIAL OLD PART NO. NEW PART NO.

HDPE N/A N/A / 5,000 6 HDPE PE-20-PLH PE20PLI23***

HDPE w/Penta Bolt N/A N/A / 5,000 6 HDPE PE-20-PLX PE20PLI15***

HDPE w/ Penta Bolt/Crimp N/A N/A / 5,000 6 HDPE PE-20-PLXCL PE20PLI07***

Steel N/A N/A / 10,000 19 Steel PE-20-SLH PE20SLH00***

Replace *** with a logo code found on page 194.

Assemblies
DESCRIPTION DEPTH TIER DESIGN / TEST LOAD WEIGHT PALLET QTY OLD PART NO. NEW PART NO.

Box & HDPE Cover 15” N/A N/A / 5,000 23 40 PE-20HDH PE20HDH00***

W/ Penta Bolt/Crimp 15” N/A N/A / 5,000 23 40 PE-20HDXCL PE20HDXCL***

Box & Steel Cover 15” N/A N/A / 10,000 34 32 PE-20-UH PE20UPH00***

With Ground Lug 15” N/A N/A / 10,000 34 32 PE-20-UHG PE20UPHGR***

Box & HDPE Cover

With 2” Spacer Ext 17” N/A N/A / 5,000 28 32 PE-20HDH-2 PE20H2H00***

Box & Steel Cover

With 2” Spacer Ext 17” N/A N/A / 10,000 39 24 PE-20-UH-2 PE20S2H00***

Extension
DESCRIPTION DEPTH TIER DESIGN / TEST LOAD # WEIGHT # PALLET QTY OLD PART NO. NEW PART NO.

2” Top Spacer 2” N/A N/A / 5,000 5 50 PE-20-2 PE20G2
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Pedlock BDO-ET Series Fiber Pedestals are designed as an affordable, 

above-grade alternative to housing and protecting sealed fiber terminal

blocks.  In FTTP applications, BDO-ET Pedestals offer many advantages

over grade level boxes, including easier installation, greater accessibility,

and more flexibility in placement.  

BDO-ET Pedestals feature a non-metallic construction that offers

superior OSP protection against floods, fire, dirt, insects and impact.

Specially designed terminal mounting plates accept most major

manufacturers’ 4, 6, 8 and 12 port sealed fiber terminal blocks, with 

a version (BDO-ETS) that includes an integrated splice tray holder.  

An expanded-capacity split base is designed to easily install around

conduit-fed cable bundles in new construction. BDO-ET pedestals are 

an ideal solution for rehabilitation of metallic enclosures.

Pedlock® BDO-ET Series Fiber Pedestals 

Product Features
• Non-metallic PVC construction won’t rust,

corrode, chip or fade. Internal components are

protected from floods, fires, and wind-blown dust

and debris

• BDO-ET pedestal comes equipped with a terminal

mounting plate to mount Corning®, Commscope®,

AFL and other sealed fiber terminal blocks

• BDO-ETS version has a built-in fiber splice tray

holder attached to the terminal mounting plate, 

facilitating loop-through splicing and repair*

• BDO-ETLP version has a low profile design (21”

dome height, 8” shorter than standard BDO-ET) 

• Terminal mounting plates extend beyond the face

of the terminal block to mechanically protect

terminal block and drop connectors

• Two-piece expanded-capacity “split” base makes

it easy for technicians to place the pedestal over

conduit-fed cable bundles, and are an ideal

solution for rehabilitating metallic enclosures

• Lift-off dome provides 360º access to internal

splicing area

• Dome attaches securely to the base using a 

self-locking 216-hex head bolt lock

• Made in the USA

Buried distribution pedestals designed to house and
protect sealed fiber terminal blocks

Terminal Mounting Plate Options

BDO-ET
• Available in 8” and 10” diameters

• Terminal Mounting Plate

*Splice Tray sold separately 

BDO-ETS
• Available in 6”, 8” and 10” diameters

• Terminal Mounting Plate with Built-In Splice Tray Holder*

BDO-ETLP
• Available in 6” and 8” diameters

• Low Profile Dome

• Terminal Mounting Plate

BDO-ETS Capacities

BDO 3-ETS:

• 24 splices

(1 tray w/24 fibers)

• 6 tube loose tube 

storage

BDO 4-ETS:

• 24 splices

(1 tray w/24 fibers)

• 12 tube loose tube 

storage

BDO 205-ETS:

• 72 splices

(3 trays w/24 fibers)

• 12 tube loose tube 

storage
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4-Port Terminal Block 6-Port Terminal Block

BDO 3-ETLP

BDO 4-ETLP

BDO 4-ET

BDO 205-ET

BDO 3-ETS

BDO 4-ETS

BDO 205-ETS

Corning®

8.8x2.85x2.75

1

2

2

2

1

1

2

Commscope®

(Tyco®)
9.4x3.4x2.8

1

1

1

2

1

1

1

Commscope®

(ADC®)
10.8x3.95x2.86

1

1

1

2

0

1

1

Corning®

12x4x3

1

1

1

1

1

1

1

Commscope®

(Tyco®)
12x3.4x2.8

1

1

1

2

1

1

1

Commscope®

(ADC®)
16x3.95x2.86

0

0

1

2

0

1

1

AFL
12.4x4.9x3.0

1

1

1

1

1

1

1

AFL
12.4x4.9x3.0

1

1

1

1

1

1

1

Long or Connectorized Feed Cable Long or Connectorized Feed Cable

Splice Capable 1,2 Splice Capable 1,2

8-Port Terminal Block 12-Port Terminal Block

BDO 3-ETLP

BDO 4-ETLP

BDO 4-ET

BDO 205-ET

BDO 3-ETS

BDO 4-ETS

BDO 205-ETS

Corning®

12x4x3

1

1

1

1

1

1

1

Commscope®

(Tyco®)
14.6x3.4x2.8

0

0

1

2

0

1

1

Commscope®

(ADC®)
16x3.95x2.86

0

0

1

2

0

1

1

Corning®

13x6x2.75

0

1

1

1

0

0

1

Commscope®

(Tyco®)
12x6x3

0

0

0

1

0

0

1

Commscope®

(ADC®)
21.2x3.95x2.86

03

03

03

03

03

03

03

AFL
12.4x4.9x3.0

0

0

1

1

0

1

1

AFL
15.5x6.19x3.8

0

0

1

1

0

0

1

Long or Connectorized Feed Cable Long or Connectorized Feed Cable

Splice Capable1,2 Splice Capable 1,2

AMT Mini-AMT

BDO 3-ETLP

BDO 4-ETLP

BDO 4-ET

BDO 205-ET

BDO 3-ETS

BDO 4-ETS

BDO 205-ETS

AMT
4-PORT
6.5x13x4

0

0

0

1

0

0

1

AMT
6-PORT
6.5x13x4

0

0

0

1

0

0

1

AMT
8-PORT
6.5x13x4

0

0

0

1

0

0

1

Mini-AMT
4-PORT

4.9x3.5x3.75

0

0

1

1

0

1

1

Mini-AMT
6-PORT

4.9x3.5x3.75

0

0

1

1

0

1

1

Mini-AMT
8-PORT

4.9x3.5x3.75

0

0

1

1

0

1

1

AMT
12-PORT
6.5x13x4

0

0

0

1

0

0

1

Mini-AMT
12-PORT

4.9x3.5x3.75

0

0

0

1

0

1

1

Long or Connectorized Feed Cable Long or Connectorized Feed Cable

Splice Capable 1,2 Splice Capable1,2

Sealed Fiber Terminal Block Capacity Matrix

1 Splice trays are ordered separately. 
2 BDO 3-ETS, BDO 4-ETS use 4"x9" unhinged splice trays.  BDO205-ETS use 4"x6" or 4"x9" hinged trays. 

BDO205-ETSB (straight tray bracket) use  4"x9" unhinged splice trays. 
3 ADC 12-port block (2 columns x 6 connectors) is too long for standard pedestal. Special order tall pedestal is required.  
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D-OSP107-I18

Ordering Information
Charles Part #           Description

BDO 4-ET                   8” pedestal, expanded-capacity split base, terminal mounting bracket, drop slack storage

BDO 205-ET               10” pedestal, expanded-capacity split base, non-metallic terminal mounting bracket, drop slack storage

BDO 3-ETS                6” pedestal, expanded-capacity split base, terminal mounting bracket, splice tray holder*, bond bar

BDO 4-ETS                8” pedestal, expanded-capacity split base, terminal mounting bracket, splice tray holder*, bond bar

BDO 205-ETS            10” pedestal, expanded-capacity split base, non-metallic terminal mounting bracket, drop slack storage,

                                   3-position hinged splice tray holder**, bond bar

BDO 3-ETLP              6” low profile pedestal, expanded-capacity split base, terminal mounting bracket

BDO 4-ETLP              8” low profile pedestal, expanded-capacity split base, terminal mounting bracket

*Uses splice tray 97-FIBR24TRAY
**Uses splice trays 97-SMHTRAY or 97-FIBR24HTRAY

Mounting Accessories

UMS36-STD               36” Metal Mounting Stake w/hardware

UMS42-STD               42” Metal Mounting Stake w/hardware

UMB102A                   Universal Pole Mount Bracket w/hardware

Fiber Splice Trays

97-FIBR24TRAY         4”x9” Charles Fiber Splice Tray, with dust cover, identification label and 6 cable ties

97-FIBR24HTRAY      4”x9” Charles Fiber Splice Tray, hinged, with dust cover, identification label and 6 cable ties

97-SMHTRAY             4”x6” Charles Fiber Splice Tray, hinged, with dust cover, identification label and 6 cable ties

Accessories:

97-TSBDO2ETS         Tray support for use with Charles standard (97-FIBR24TRAY) or 3rd party splice trays

All BDO-ET Series fiber pedestals are available in a short,
vault mount configuration fitting on most handhole
manufacturer's lids. Add a "V" suffix after designated square
base character ("E") of part number to include a vault mount
base with mounting hardware.  (Example: 
BDO 4-ETLP becomes BDO 4-EVTLP)  

is a registered trademark of Charles Industries, Ltd.

Charles Industries, LLC

An Amphenol Company
Voice:   (847) 806-6300  

Fax:      (847) 806-6231  

E-mail:  mktserv@charlesindustries.com

INNOVATIVE ENCLOSED SOLUTIONS™

Corning® is a registered trademark of Corning Cable Systems.  CommScope®, ADC® and Tyco® are registered trademarks of CommScope, Inc.

Dependable Solutions, Superior Support
•     Field-proven and unequaled 24-hour technical support

•     Individualized application consultation

•     Superior quality (ISO 9001/TL 9000 registered)

Visit our website at http://www.charlesindustries.com
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200th

240th

195th

Hemlock

Drake

YY

Lime

WW

Wildcat

Ladder

Landmark

Lark

65 #2

65 #1

Meyer Lake

Shackleford

Saline CountyMarshall Municipal Utilities

2020 USDA Reconnect Broadband Project

Project Location and Overview

Map Legend for Area Maps:

White Circles = Pedestals

White Squares = Pull Boxes

Black Squares = Potential Services
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195th Overview

Easement issues:  none known

Highway permits:  crossing of US65

Pedestals:  4

Pull Boxes:  5

Approx. Footage:  9,200'
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195th

U.S. Fish and Wildlife Service, National Standards and Support Team,
wetlands_team@fws.gov

Wetlands
Estuarine and Marine Deepwater
Estuarine and Marine Wetland

Freshwater Emergent Wetland
Freshwater Forested/Shrub Wetland
Freshwater Pond

Lake
Other
Riverine

August 7, 2020

0 0.5 10.25 mi

0 0.8 1.60.4 km

1:29,134

This page was produced by the NWI mapper
National Wetlands Inventory (NWI)

This map is for general reference only. The US Fish and Wildlife 
Service is not responsible for the accuracy or currentness of the 
base data shown on this map. All wetlands related data should 
be used in accordance with the layer metadata found on the 
Wetlands Mapper web site.
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200th Overview

Easement issues:  none known

Highway permits:  Highway WW

Pedestals:  23

Pull Boxes: 10

Approx. Footage: 29,800'
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200th_1

U.S. Fish and Wildlife Service, National Standards and Support Team,
wetlands_team@fws.gov

Wetlands
Estuarine and Marine Deepwater
Estuarine and Marine Wetland

Freshwater Emergent Wetland
Freshwater Forested/Shrub Wetland
Freshwater Pond

Lake
Other
Riverine

August 7, 2020

0 0.5 10.25 mi

0 0.8 1.60.4 km

1:29,134

This page was produced by the NWI mapper
National Wetlands Inventory (NWI)

This map is for general reference only. The US Fish and Wildlife 
Service is not responsible for the accuracy or currentness of the 
base data shown on this map. All wetlands related data should 
be used in accordance with the layer metadata found on the 
Wetlands Mapper web site.
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200th_2 and King_1

U.S. Fish and Wildlife Service, National Standards and Support Team,
wetlands_team@fws.gov
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August 7, 2020
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1:29,134

This page was produced by the NWI mapper
National Wetlands Inventory (NWI)

This map is for general reference only. The US Fish and Wildlife 
Service is not responsible for the accuracy or currentness of the 
base data shown on this map. All wetlands related data should 
be used in accordance with the layer metadata found on the 
Wetlands Mapper web site.

93



2
4

6
T

H

F
O

X

F
O

X

FOX

246TH

HIGHWAY 20 H
E
M

L
O

C
K

220TH

H
O

L
ID

A
Y

240TH

F
O

X

G
O

L
D

E
N

G
R

E
E

N
N

225TH E
X

C
E

L

ARROW

G
R
E
E
N

E
M

L
O

C
K

H
IG

H
W

A
Y

2
0

U
S

6
5

H
IG

H
W

A
Y

H
E
R

IT
A

G
E

G
R

E
E

N
G

R
E

E
N

225TH
225TH

225THTH

G
O

L
D

E
N

G
O

L
D

E
N

W
AY

240TH
240TH

G
O

L
D

E
N

ARROWARROW

HIGHWAY 20

0TH

1 in : 3600 ft

240th Overview

Easement issues:  none known

Highway permits:  none expected

Pedestals:  19

Pull Boxes: 10

Approx. Footage: 32,800'
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240th

U.S. Fish and Wildlife Service, National Standards and Support Team,
wetlands_team@fws.gov

Wetlands
Estuarine and Marine Deepwater
Estuarine and Marine Wetland

Freshwater Emergent Wetland
Freshwater Forested/Shrub Wetland
Freshwater Pond
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Other
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August 7, 2020
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1:29,134

This page was produced by the NWI mapper
National Wetlands Inventory (NWI)

This map is for general reference only. The US Fish and Wildlife 
Service is not responsible for the accuracy or currentness of the 
base data shown on this map. All wetlands related data should 
be used in accordance with the layer metadata found on the 
Wetlands Mapper web site.
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65 North #1 Overview

Easement issues:  none known

Highway permits:  US65

Pedestals:  12

Pull Boxes: 14

Approx. Footage: 24,800'
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65N 1_1

U.S. Fish and Wildlife Service, National Standards and Support Team,
wetlands_team@fws.gov

Wetlands
Estuarine and Marine Deepwater
Estuarine and Marine Wetland

Freshwater Emergent Wetland
Freshwater Forested/Shrub Wetland
Freshwater Pond
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Other
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May 19, 2020
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0 0.2 0.40.1 km

1:7,284

This page was produced by the NWI mapper
National Wetlands Inventory (NWI)

This map is for general reference only. The US Fish and Wildlife 
Service is not responsible for the accuracy or currentness of the 
base data shown on this map. All wetlands related data should 
be used in accordance with the layer metadata found on the 
Wetlands Mapper web site.
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65N 1_2

U.S. Fish and Wildlife Service, National Standards and Support Team,
wetlands_team@fws.gov

Wetlands
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May 19, 2020
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This page was produced by the NWI mapper
National Wetlands Inventory (NWI)

This map is for general reference only. The US Fish and Wildlife 
Service is not responsible for the accuracy or currentness of the 
base data shown on this map. All wetlands related data should 
be used in accordance with the layer metadata found on the 
Wetlands Mapper web site.
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65 North #2 Overview

Easement issues:  none known

Highway permits:  very short sections of US65 possible
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Highway permits: none

Pedestals:  13
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Approx. Total: 7,500'
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Easement issues:  none known

Highway permits:   very small section of Highway O

Pedestals:  4

Pull Boxes:  1

Approx. Footage: 2,400'
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Lime Overview

Easement issues:  none known

Highway permits:  Highway 41
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Approx. Footage: 46,900'
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Potential easement restrictions:  One section shown in red.  Approx. 1800'.

Highway permits:  Very short section on Highway O possible
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Highway permits:  Highway 20 and EE
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